AIMUHHUCTPALUSA BBIIHNECTEBJIUNEBCKOI'O
CEJIBCKOI'O NOCEJIEHUSA TEMPIOKCKOI'O MYHULMITAJIBHOI'O
PAMMOHA KPACHOJIAPCKOI'O KPASI

ITOCTAHOBJIEHHUE

ot 08.10.2026 rona Ne 203
cranuia BeirecrebnmeBckas

OO0 yTBep:KIeHNH AAMIHUCTPATUBHOIO PerjiaMeHTAa
NpeaocTaBJIeHUsA MyHMIMIIAILHOM ycayru «Ilouck 3axopoHenus u
npenocrasjieHus HHGopManuu 0 HEM)

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 20 maprta 2025 1. Ne 33-d3 «O6
o0lIMX NPHHLIMIAX OPraHU3alUMUd MECTHOIO CaMOYMPABICHHUS B €IUHOM CHUCTEME
nyonnuHoi Bractuy, denepanbHbiM 3ak0HOM OT 6 OKTsO0pst 2003 1. Ne 131-d3 «O6
o0lMX TpUHIMIAX OpraHU3allid MECTHOro camoymnpasiieHus B  Poccuiickoii
deneparuny, OenepanbHbiM 3aKk0HOM OT 27 uroist 2010 1. Ne 210-D3 «O6 opranuzanuu
MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHIIMNAIBHBIX yciyr», DenepaibHbIM 3aKOHOM
ot 12 suBaps 1996 r. Ne §-O3 «O morpebeHNN U MOXOPOHHOM JIeJie», MOCTAaHOBICHUEM
aJMUHUCTpAllMM  BpIlIecTeOMUEBCKOrO  CEIbCKOTO  IMOCENeHUusT  TeMpIOKCKOro
MyHUIMTNIaIbHOTO paiioHa KpacHomapckoro kpast ot 27 asrycra 2026 1. Ne 174 «O6
yrBepkaeHun llopsiaka pa3paOoTKu U YTBEPKACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHULMIAIBHBIX YCIYI B aJMUHUCTpaluu BelecteOamneBcKoro
CENIbCKOTO TOceNIeHUsT TeMpPIOKCKOro MyHUIIMNAIBLHOTO parioHa KpacHomapckoro kpas»,
PYKOBOJICTBYACh YcCTaBOM BpIiecTeOIueBCKOro CeabCKoro mocesieHus TeMprOKCKOTo
MYHULIMIAIBHOTO paitoHa KpacHOgapckoro kpas, MO CTaH O B J 1 10:

1. YTBEepauTh aAMUHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHHUS MYHULMIIAIBHON
yeiyru «Ilouck 3aXOpoHEeHHs U IpeJoCTaBlIeHUs THPOPMALIMK O HEM» (TIPUIIOKEHHUE).

2. Ob6meMy oTAeNny agMUHHUCTpAIMU BhIecTeOIMEBCKOTO CENbCKOTO MOCENEHUS
Temprokckoro mynununaibHoro painona KpacHomapckoro kpas  (bemakosa JILH.)
opuIMaTBEHO OMYOJIMKOBATh HACTOAIIEE MOCTAHOBJICHHE B MEPHOAMYECKOM M€UYaTHOM
W3aHUM Ta3zeTe TeMproKcKoro paiioHa «Tamanpy u oduIMATFHO OMyOJUKOBATH
(pa3mecTuTh) Ha OPUITMATHPHOM CalTe aIMUHUCTPAIIMU MYHHUIIMIIAIILHOTO O0pa30BaHUs
Temprokckuii paiioH B MHPOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «HTepHeT», a
TaKkKe pa3MECTUTh Ha OQUIMATLHOM CalTe aaMUHUCTpaluu BriecTebIneBcKoro
CEJILCKOTr0 NoceneHus: TeMPIOKCKOTO MyHULIMNIAIBHOTO paiioHa KpacHogapckoro kpasi.

3. KoHTponb 3a BBINOJHEHHWEM  HACTOSIIETO IOCTAHOBJICHHS BO3JIOKHUTH Ha
3aMecTUTeNld TIJaBbl  BrlliecTe0IMeBCKOro  CEeNbCKOro moceieHus: TeMproKCKoro
MyHULMNansHOro paitona Kpacunogapckoro kpas Illesuenxo H./I.



4. TlocranoBnenne «OO0 yTBEpKICHUU aJIMHUHUCTPATUBHOTO PETJIAMEHTA
MPEIOCTABIICHUS MYHUIIUNATLHON ycinyru «[louck 3axopoHEHHs] W TPEIOCTABICHUS
uH(popmaIuu 0 HEM» BCTYNAaeT B CHIy Ha CICAYIONUN JIEHb MOCJE €ro O(UIMaTEHOTO
OnyOJIMKOBAHUSI .

<
( NOKYMEHT MOANUCAH

I'naBa BrlliecTe0IUeBCKOro 3JIEKTPOHHOW NOAMMUCHIO

CEJILCKOTO MOCEJICHUS ceprupukar

3BCAO14AFOF4E38181CECCDD2FD7DE75

TeMpIOKCKOFO MYHHIIUIIAJIBHOI'O paﬁOHa [evctenTeneH ¢ 26.12.2025 no 21.03.2027
Bnageney AODMUHNCTPALINA

KpaCHOI[apCKOFO Kpas BLILECTEB/IMEBCKOrO CE/IbCKOIO I[.B. Konmbik
MOCENEHMA TEMPIOKCKOTO
MYHWULIMMANIBHOMO PAMOHA

KPACHOOAPCKOTIO KPAA
- J




[Ipunoxenue

YTBEPXJIEHO
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
Brltiecte61MeBCKOTo CeNbCKOTO
nocesieHust TeMproKCKoro
MYHUIIUTIATBHOTO paiioHa

Kpacnomapckoro kpast
ot 08.10.2026 r. Ne 203

AIMUHHMCTPATHUBHBIN perjaMeHT
NPeAoCTABJICHUA MyYHHMUIMIIAJbHOMI ycayru «llouck 3axopoHeHnus u
npenocrapjieHus HHGopManuu 0 HEM)

1. OO1ue monoXeHus

1.1. [IpeameT perynupoBaHus AJIMUHUCTPATUBHOTO perjiaMeHTa

1.1.1. Hactostmuii AJMUHUCTPATUBHBIA pErjjaMEHT YCTaHABIMBACT MOPAIOK
IIPEIOCTABICHUS MYHULMNAIBHON ycinyrn «Ilomck 3aXxOpoHEHMS M IPENOCTaBICHUE
uHpopMaLuu 0 HEM» (fajee — MyHMLIMIIAJIbHAsS yCcIyra) U CTaHAapT €€ MpeaoCTaBICHMs,
B TOM 4YHUCJE C HcHoJjib3oBaHueM DeaepanbHONl TOCYyAapCTBEHHOW HMH(POPMALMOHHOM
cucteMbl «EnuHas cucremMa NpenoCTaBICHUS TOCYJAPCTBEHHBIX M MYHHMIMIAIbHBIX
ycayr (cepBucoB)» (nanee — I[11'C), mosioxkeHrne 0 KOTOPOU YTBEPKIECHO MOCTAHOBIECHHUEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 24 oktsa6ps 2011 roma Ne 861 «O
(denepanbHbIX TOCYAapCTBEHHBIX WH()POPMAIIMOHHBIX CHCTEMaX, OO0ECIeUnBaIOIINX
MPEIOCTABICHUE B 3JIEKTPOHHOU (hOpME TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIIYT
(ocymiecTBieHUE PYHKIIUN ).

1.1.2. MyHunmmanbHass yciyra HampaBjiieHa Ha TMPeJA0CTaBlieHue 3asBUTEIIO
BBINHCKH, COZiepxkKallei o0IIeI0CTyTHbIE CBEICHUS O HallICHHOM MECTE 3aXOPOHEHUS.

1.1.3. AAMUHUCTPATUBHBINA PETIIAMEHT OTIPEICTISCT:

a) TpeOOBaHUS K MPEIOCTABICHUI0O MYHMIIMIIAJBHOW YCIYTH, BKIIIOYas COCTaB,
MOCJIEZIOBATENBHOCTh U CPOKH BBITTOJHEHUS aIMUHUCTPATUBHBIX MPOIENyp, TpeOOBaHUs
K IOPSAKY OKa3aHUs yCIyTH 3asBUTEISIM;

0) nmpoueaypy B3auMOACHCTBHUS 3asBUTENEH C YHIOJIHOMOYEHHBIM OpPraHoOM
nocpeactsoM III'C, ®I'NMC «Enusblii mopran roCylapCTBEHHBIX W MYHULHNAIbHBIX
yenyr (dynkmuit)» (manee — EIIIY), a Takke HHBIMH JOCTYIIHBIMH CHOCOOaMH,
MPEeIyCMOTPEHHBIMU 3aKOHOAATENbCTBOM Poccurickon denepaunu;

B) TpeOOBaHUA K TMEpeyHI0O U OQPOPMIICHUIO JTOKYMEHTOB, HEOOXOAMMBIX st
MOJIYYeHHS] MyHUIIMITAJIbHON YCITyTH;

r) OCHOBaHHMS M TpeOOBaHMS K WH(POPMHUPOBAHUIO 3asBUTEICH O TOPSJIKE
MIPEIOCTABIEHNS MYHULUITAIbHON YCIYTH;



1) IOPSIOK W TNPUYMHBI OTKa3a B MNPUEME JOKYMEHTOB W IPEIOCTABICHHH
MYHUITUTIATBHOW YCITYTH;

¢) TpeOOBaHUS K pe3yJIbTaTy OKa3aHHUs MyHHUIMITAIEHOW YCITYTH.

1.1.4. Hactosimuii AIMUHUCTPATUBHBIN pETJIaMEHT 00s3aTeNIeH NIl MCIIOTHCHUS
JOJHKHOCTHBIMU JIMIIAMU YTIOJTHOMOYEHHOTO OpTaHa MECTHOTO CaMOYITpaBJIeHUs (j1anee —
Y1OIHOMOYEHHBIA OpraH), B BEJIEHHU KOTOPOTO HAaXOASTCS BOMPOCH yd€Ta MeECT
3aXOpPOHEHUH, a TakKe paclpocTpaHseTcd Ha 3asBUTENCH, OOpaTUBIIMXCA 3a
MOJTyYeHUEM MYHUIIUTIAIBHOHN YCIIYTH Ha TEPPUTOPUHN MYHHUITUTIAIEHOTO 00pa30BaHUSI.

1.2. Kpyr 3asBureneit

1.2.1. 3asBuTEeNnAMH Ha TOMyYeHUE MyHUIMIIANbHOU yciayru «llouck 3axopoHeHHs
U TpenocTtaBieHue uHpopmammu O HEM» ABIAIOTCS (QU3MYECKUe Jula (nxanee -
3asiBUTENN).

1.3. Iopsnox nHPOPMHUPOBAHHS O TPEAOCTABICHUN MYHUITUTIAIBHON YCIYTH

1.3.1. UadopmupoBanue 3asBUTEIIEH 0 MOPSJIKE MPEIOCTABICHUS
MyHULIMOATBHOUN yciiyTu «Ilouck 3aXOpoHEeHUs: U peAocTaBiIeHUE UHPOPMAITUU O HEMY,
OCYILECTBIISIETCS YOITHOMOYEHHBIM OpraHoM MOCPEICTBOM
pa3MeIleHUs/ TIPEIOCTABICHHS] HH(POPMAIIUHU:

a) na EIIT'Y;

0) Ha ouIMaTBEHOM caliTe YIOJTHOMOUYEHHOIO OpTaHa;

B) HA MH(OPMAIIMOHHBIX CTEH/IAaX B MOMEHICHUSX YMOJIHOMOYEHHOIO OpraHa IIo
aapecy: 353541, Kpacnonmapckuii kpait, Temprokckuii p-H, cT. BelecrebnueBckas, yi.
Jlenuna, 94,

r) 0 TejaeOoHy CIPaBOYHOM CIYKObI YmoiHOMoueHHOro opraHa: 8(86148)35-2-
42:

n)B  MecTax  HH(QOPMUPOBaHHMS B  MHOTO(QYHKUIMOHAJIBHBIX  IEHTpax
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX U MYHULMMOAIbHBIX ycayr (manee — MOILI) npu
HaJIMYMM COOTBETCTBYIOLIETO COMNAIIEHUS O B3auMoaeucTsun Mexay MOPL[ u
YOTHOMOYEHHBIM OPTaHOM;

€) HEMOCPEACTBEHHO TIPU JUYHOM TpueMe 3asBUTENs B aJMUHUCTPAIUIO
Brlmiecte0meBcKoro CeabCKOoro MocelieHuss TeMPIOKCKOTO MYHMIIMIAIBHOTO paiioHa
Kpacnonapckoro kpas no aapecy: 353541, Kpacnonapckuii kpaid, TeMprOKCKHil p-H, CT.
BrermectebmueBckas, yi. Jleauna, 94, ka6. 12/1 wim M®L];

k) o TenedoHy B YIIOITHOMOUYEHHOM oprade win MOI];

3) B UWHBIX MecTax WHPOPMUPOBAHUS 3asgBUTEICH O MNPEAOCTABISIEMBIX
MYHUILIMTIATBHBIX YCIyTrax/cepBrcax.

1.3.2. Undopmanuisi 0 mpeaocTapisieMOd MyHULMIIAIBLHON ycliyre U crocobax eé
MOJTYYEHHMs TIOCTyIHA TPHU JIMYHOM oOpaleHuu 3asBUTENS B YTIOJHOMOYEHHBIA OpraH
o azapecy: 353541, KpacHonapckuit kpaii, Temprokckuii p-H, cT. BoiectebineBckas,
yn. Jlenuna, 94, ka6. 12/1, a Taxxe mpu nojaade 3asBieHus nocpeactsom EINTY.

1.3.3. Ha odumnuanbHoM caiiTe YNOTHOMOYEHHOTO OpraHa, a TakKXke Ha
WH()OPMAITMOHHBIX CTEHIAX U MHBIX MECTaX HHPOPMUPOBAHUS PA3MEIIAIOTCS:

a) rpaduk paboThl YIIOJTHOMOUYECHHOTO OpraHa u npuéma 3asBUTeNeH;

0) mepedeHb JOKyMEHTOB, HEOOXOMUMBIX JIJIsl TTOJTYYCHHS] MYHHUIIUITATBHON YCITYTH;

B) TpeOoBaHUs K O(DOPMIICHHIO 3asBIICHUN U UHBIX JOKyMEHTOB;

T) KpyT 3asiBUTEJIEH;



71) CPOKH TPEAOCTaBICHHUS] MYHUIIMIAIBHON YCIYT'H, BO3MOXKHBIE PE3yJabTaThl U
MOPSAIOK UX MOTyUYEHUS;

€) OCHOBaHMS JJisi OTKaza B NpuéMe JOKYMEHTOB W B IIPEIOCTABICHUU
MYHUIIUNIATBHOU YCITYTH;

K) nH(OpMaIUs 0 TOpsIKE T0CyaeOHOro (BHECYIeOHOT0) 00XKaaoBaHUs PEIICHUN
U aecTBuil (0e31elcTBUS) NOJDKHOCTHBIX JIUIl MPU MPEJOCTAaBICHUN MYHHUIIMIAIbHOU
YCIIyTH;

3) (hopMBI 3asBICHUIN 1 PEKOMEHIAIMH 110 UX 3alI0JTHEHUIO.

1.3.4. UndopmupoBanue 3asiBUTENEH OCYIIECTBISETCS HA OE3BO3ME3THON OCHOBE
Kak B (hopMe KOHCYJIbTUPOBAHUS MPH JUYHOM OOpalleHuu B YTOJIHOMOYEHHBIN OpraH,
Tak 1 nocpeactBoM EINTY, anekTpoHHOM MOUTH U TeNe(POHHBIX OOpAIECHHA.

1.3.5.lpu otBerax Ha TenedOHHBIE 3BOHKM WJIM HMHBIE OOpaIieHHs
YIOJTHOMOUYEHHBIN CITy>Kaluii 00si3aH:

a) Ha3BaTh CBOIO JIOJDKHOCTb, (DaMUJIUIO, UMsI, OTYECTBO;

0) B BE&XJIMBOW U KOPPEKTHOU (popMe MpeAoCTaBUTh MH(POPMAIUIO 110 BOIIPOCAM,
OTHOCSIIIIUMCS K TPEI0CTABICHUIO MYHUITUTIATBHON YCIYTH;

B) IpU HEOOXOJUMOCTH HANpaBUTh 3asBUTEN K KOMIIETEHTHOMY CIELHMAIUCTY
100 NPEIIOKUTh YIOOHOE BpeMsl JIJIsl IOBTOPHOTO 0OpallieHusl.

1.3.6. Joctyn x myGiuuHON MHMOpPMAIIMK O MYHHUIIMIAIBHON yCIyre HE Tpedyer
pErucTpaliy, aBTOPU3alUU, MPEJOCTABICHUS MEPCOHATBHBIX JAHHBIX WM OIUIATHl CO
CTOPOHBI 3asiBUTESL.

1.3.7. YnotHOMOYEHHBIN opraH o0ecreyrBaeT BO3MOKHOCTb MOJa4uM 3asBJICHUM O
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH IBYyMSI CIOCOOAMH:

a) MOCPEJICTBOM OOpaleHus B Y TOJITHOMOUYEHHBINA OPTaH;

0) nocpencrteoMm EINT'Y.

1.4. TpeGoBaHUsl K MyHULIMIIAJILHOMN yCIyre

1.4.1. MynuuunaneHnast ycnyra «llouck 3axopoHeHuss U MPEIOCTaBICHHE
uHbpopMaluu O HEM» TNPEJOCTaBISETCS 3asdBUTENI0 Ha OCHOBAaHUHM 3asiBICHUS
(oOparieHusi) B COOTBETCTBHM C IIEJBIO OOpalleHUs, ONpeesseMo Ha OCHOBAaHUU
MPU3HAKOB 3asiBUTENIS, BBIABICHHBIX B pe3yJbTaTe aHKETUPOBaHUS (MpoduivpoBaHus),
MPOBOAMMOIO YTOJIHOMOYEHHBIM OPraHOM, a TaKKe MCXOJs U3 TpeOyeMoro pes3yibTara
€€ PeNOCTABIICHUS.

1.4.2. Tlpu3naku 3asgBUTENs] BKIIOYAIOT B ceO0sl JaHHBIC, MOJIYYEHHBIE TIpH
opopmnenun 3asBiaeHuss Ha EII'Y mmbGo mpu mmunom oOpareHun 3asBUTENS B
YTOJIHOMOYEHHBIN OPTaH.

1.4.3. llenp oOpamieHuss 3a MPEAOCTABICHUEM MYHULMIAIBHON  yCIyru
ompenensieTcss aBTOMaTW4Yecku mnpu  obOpamenun mnocpeactsom  EIIIY  nubo
JIOJDKHOCTHBIM ~ JIUIIOM TIpU  JIMYHOM OOpalieHuH B pe3yJbTaTe COMOCTaBJICHUSA
MPE/ICTABICHHBIX 3asSBUTEIEM CBEICHHUI CO CIEAYIONUMHU XapaKTEPUCTUKAMU

a) cratyc (pusznueckoe JHIO);

0) ocHoBaHue oOpareHus (MMOJIydeHHE BBIMKUCKH, COJAEPIKaIIeH HH(DOPMALHIO O
HAWJICHHBIX MECTaX 3aXOPOHCHUS);

B) HAJIMYKE HEOOXOAUMBIX CBEACHUN, TOKYMEHTOB U MOJTHOMOYUHN JUIsl IOTYyYEHUS
MYHHIIMIIAJIbHON YCIIyTH B COOTBETCTBUH C LIEIBIO OOpaIlleHusI.

1.4.4. Pe3ynbpTaT TPEAOCTABICHUS MYHHIIMNAIBHOW YCIyrd (POpMHUPYETCS Ha
OCHOBAHUH IIeJT OOpaIleHNs], YKa3aHHON B OOpallleHuu 3asBUTENS], U MOXKET BKIIIOUATh:
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a) BBIMMUCKY ¢ MH(OpMaIel 0 HalIGHHBIX MECTaX 3aXOPOHEHUS;

0) MOTHBUPOBAaHHOE pelieHHe 00 OTKaze B TpUEME TOKYMEHTOB WIA B
MIPEIOCTABICHUN MYHHUITUTIATBHON YCITYTH.

1.45.B cmygae momaum 3asBieHuss nocpenctBom  EINI'Y  pesynbTaThl
NPEIOCTaBICHUS MYHMIIMIAIBHONW YCIYrd MOCTYNAIOT 3asBUTENI0 B AJICKTPOHHOU
dbopme, MOANMMCAHHON ANIEKTpOoHHON mnoamnuchio (nanee — YKOII) ymonHoMoO4eHHOTro
JOJIKHOCTHOTO JIUIIA.

1.4.6. B cnydae nuyHOro ooOpamieHusi 3asBUTENsE B YIIOJHOMOYEHHBIH OpraH
pe3ynbTaThl MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYTH BBIJAIOTCA Ha OyMa)KHOM
HOCHTEJIE, a TI0 JKEJIaHUIO 3asBUTEIIS — B DJIEKTPOHHOU (opMme.

2. CtangapT npeaoCTaBICHUS MyHUIIUTIATBHON YCIYTH

2.1. HaumenoBanne MyHununaipbHOW  yciyru:  «llomck — 3axopoHeHHS U
MpenoCcTaBiIeHnEe HHDOPMAITIN O HEM.

2.2. HaumeHnoBanue VYHoIHOMOYEHHOTO oprasa, MPEI0CTABISIOIIETO
MYHULUTNAIBHYIO YCIYTy: aAMUHUCTpaus BpIecTeOIueBCKOro CeNbCKOro MOCEIEHUS
TeMpIOKCKOro MyHUILIMIIAJIBHOTO paiioHa KpacHomapckoro kpas.

2.3. YII0OTHOMOUEHHBIN OpraH He BIIpaBe TpeOOBaTh OT 3asiBUTEIS:

a) MPeCTaBICHUS JIOKYMEHTOB U MH(pOpManuu 1100 COBEPIICHHS KaKUX-JIHOO
NEUCTBUN, €CIM WX NPEJOCTaBICHUE WIM COBEPILICHHE HE IPEAyCMOTPEHO
HOPMATHUBHBIMHM TPABOBBIMH aKTaMH, YKa3aHHBIMH B HACTOSIIEM AJMHUHUCTPATUBHOM
pErJIaMEeHTe;

0) ocymiecTBIIeHUs] JEHUCTBUIM, B TOM YHWCJE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIyYeHUs] MYHULMIAIBHON YCIYI'M W CBSI3AHHBIX C OOpallleHMeM B HHBIE OpraHbl W
OpraHu3alliy, 3a UCKIFOUEHUEM MOJYyYEHHUs YCIYT U JOKYMEHTOB, YKa3aHHbIX B [lepeune
YCIIYT, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU M O0S3aTE€NIbHBIMU JJIs TPEIOCTaBICHUS
MYHUIUOAIBHBIX ~ YCIYI,  YTBEPKIEHHOM  IIOCTAHOBJIEHUEM  aJMUHUCTpaIUU
BrliecTe0IMeBCKOro CenbCKoro mnocesieHus TeMproKCKOro MyHUIMIIAJIBHOrO paiioHa
KpacHonapckoro kpasi;

B) IPEJCTABJICHUsI JIOKYMEHTOB M HMH(pOpMAIMH, KOTOPbIE HAaXOJITCs B
pPacnopsKEHHH OpraHoB, IPENOCTABISIOIIMX TOCYJAPCTBEHHbIE W MYHHIMIIAIBHBIE
YCIIyTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUs JIHOO
ITOJIKOHTPOJIBHBIX MM OpraHW3alyid, 33 HCKIIOYEHHEM JIOKYMEHTOB, BKJIIOUECHHBIX B
TepeueHb, ONpe/IeNICHHBIN YyacThio 6 cTtathu 7 deaepanbHoro 3akona ot 27 utons 2010 r.
Ne 210-®3 «O6 opraHuzan NpeJOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIIUIAIbHBIX
yCIIyr». 3asgBUTENb BIIPaBe MPECTABUTh TaKUE JOKYMEHTHI U CBEIEHUS 10 COOCTBEHHOMN
WHULINATUBE;

T) IpeACTaBICHUS JOKYMEHTOB U HH(DOPMAIIUH, OTCYTCTBHE WJIA HEJTOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAYAIBLHOM OTKa3e YTMOJHOMOYEHHOTO OpraHa B
npuéMe JOKYMEHTOB, HEOOXOIMMBIX [IJIsi MPEIOCTaBICHUS MYHHUIIMIAIbHOW YCIYTH,
MO0 B MPEJOCTABICHUM MYHULUNAIBHOM YyCIyrH, 3a MCKIIOUYEHHEM CJIy4aes,
YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM;

1) IpE/ICTaBIICHUST Ha OyMa)XHOM HOCHTENE JOKyMEHTOB U HH(opmaiuwy,
ANIEKTPOHHBIE  00pa3bl KOTOpPHIX paHee OBLIM 3aBEpeHbl B  YCTAHOBICHHOM
3aKOHOJIaTEIbCTBOM MOPSJIKE, KPOME CIIy4aeB, KOT/1a HAHECEHHE OTMETOK Ha JIOKYMEHTBI
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100 MX U3BATHE SBIAECTCA HEOOXOJUMBIM YCIOBHEM MPEAOCTABICHHUS MYyHUIIUIAIBHOMN
YCIIyTH;

€) MPEAOCTaBICHUS JOKYMEHTOB, MOATBEPKAAIOIINX POACTBO, MOJTHOMOYUS WIIH
MHTEPEC K 3aXOPOHEHHIO.

2.4. Pe3ynbTar npeaocTaBIeHUs] MyHUIMIIAIbHON YCIIyTH

2.4.1. Pe3ynpTaToOM  TNpenocTaBieHHs ~ MyHuIunainsHoW  ycemyru  «llowmck
3aXOpPOHEHHSI W TPEAOCTaBICHHE HWHPOpPMALUU O HEM» SBIAETCS TPEIOCTABICHHE
3asBUTENIO BBIHUCKH, COJEpXkalleld OOIIENOCTYIHbIE CBEICHUS O HAWJACHHOM MeECTe
3aXOPOHEHHUS.

2.4.2. Pe3ynpTaT npeAoCTaBICHIS MyHUIIUTIAIBHOM YCIIyTH BhIAaeTCa 3asBUTENIO:

a) Ipy JUYHOM OOpallleHMH — Ha OyMaXHOM HOCHTEJNE, MOANUCAHHOM
YIOJIHOMOYEHHBIM JOKHOCTHBIM JIUIIOM (C IMeYaThi0 MPU HATUYHHN);
0) mpu mnopaue 3asBieHus nocpencrBoM EIII'Y — B ¢opme 53IeKTPOHHOIO

nOKyMeHTa, noanucaHHoro YKOII ynmoiHOMOYEHHOTO JOJKHOCTHOIO JIMIA, KOTOPBIN
HaIpaBJSIETCs B JIMYHbBINA KaOMHET 3asiBUTEISL.

2.4.3. Pe3ynbpTaThl MPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH O(DOPMIIIOTCS:

a)Ha OJlaHKaxX YCTAHOBJEHHOIO oOpasla YINOJIHOMOYEHHOro opraHa (mis
OYMa)KHBIX TOKYMEHTOB);

0) B 2JIEKTPOHHOU (hopMe O YTBEPKIAEHHOMY (popMaTty.

JIoTONMHUTENBHO K croco0aM, YKa3aHHBIM B MOJAIMYHKTaX «a» U «0» HaCTOSILEro
IIyHKTa, CBEACHUS O XOJ€ IPENOCTABICHUS MYHHIMIAIBHONW YCIYTM M PE3yJIbTAaTax €€
MIPEI0CTABIICHUS HAMPABIISIOTCS B IMUHbIN KaOuHeT 3asButens Ha EINY He3zaBucumo ot
cnocoba oOpaiieHus 3asBUTENS 3a MOJyYEeHUEM YCIYrd U (OpMBbI MPEIOCTABICHUS
pe3ynbTaTtoB ycnyru. [lpu 3ToM HanpasieHue yBenoMiaeHu (MHGOPMUPOBAHUE O CMEHE
CTaTyCOB)  OCYILECTBJIAETCS ~ MCKIIOUUTEIBHO NpH  HAIMYUM Y  3asgBUTEINS
3apEerucTpUPOBAHHOIO JIMYHOTO KabuHera Ha EIITY.

2.4.4. ®opMbl  JTOKYMEHTOB pa3MENIalOTCs Ha  O(HIMAIBHBIX  pecypcax
YIIOJIHOMOYEHHOTO OpraHa.

2.45.B cnydae oTka3a BBITAETCS MOTHBHPOBAHHOE pelIeHWEe 00 OTKasze ¢
00s13aTeIbHBIM yKa3aHHEM TMPUYHMH, CChUIKOW Ha HOPMATHBHBIC MPABOBBIE AKTHl H
pa3bACHEHHEM Topsnaka oOxanoBanus. [lpu momaye 3asBienus mocpenctsom EIITY
OTKa3 HaIpaBisieTcsl B JIMYHBIA KaOuHeT 3asBuTens B GopMe 3JIEKTPOHHOTO JOKYMEHTa,
noanucanHoro YKOJII ynmomHOMOYEHHOT0 JOKHOCTHOTO JIUIIA.

2.5. Cpok nmpenocTaBieHus MyHULIUIAIbHON yCITyTH

2.5.1. Cpok mpepocTaBieHHss MyHUIUNAIbHON yciayru «llouck 3axopoHeHus u
npeaocTaBiieHne nHGOpMaIuu 0 HEM» COCTaBIISIET:

a) B Clyyae d3JIEKTPOHHOrO IMOMCKa MO OLM(pPOBaHHBIM JaHHBIM B peecTtpe — 3
(Tpu) pabounx J€Hb C MOMEHTA MTOCTYIICHUS 3asIBJICHUS,

0) B cilyyae py4HOTO IMOUCKa UH(POPMAIMU O 3aXOPOHEHHH (C y4ETOM PYUYHOTO
MoucKa B OyMaXKHbIX apXxuBax) — He Ooiiee 60 (1ectuaecsiTu) pabouux JHEH ¢ MOMEHTA
MOCTYTUJICHUS 3asBJICHUS.

2.5.2. Cpok mpenocTaBlIeHUs] MYHULUMAIbHON YCIYTM HCYHUCISAETCS C MOMEHTa
MOCTYIUICHHUS 3asIBICHUS U BCEX HEOOXOUMBIX JOKYMEHTOB B YTIOJIHOMOYEHHBIN OpraH.

2.5.3. Uudopmamst 0 cpokax MPEJOCTaBICHUS MYHHUIHMMIAIBHOM  yCIyTU
TOBOAMUTCS 0 CBEJEHUS 3asiBUTENEH, BKIIIOUas pa3MelleHne Ha 0UIIHaIbHBIX pecypcax
YOJIHOMOYEHHOTO OpraHa.

;



2.6. [IpaBoBBIC OCHOBaHUS AJIs1 IPEJOCTABICHUS! MyHUIIUIIATbHON yCITyTH

2.6.1. IlpegocraBnenne MyHHIHUNaNbHOW ycimyru «llouck 3axopoHeHHsS U
npenocTaBieHue UHGOpMaMM O HEM» OCYIIECTBISETCS B COOTBETCTBUU  CO
CIEAYIOIIMMUA HOPMATUBHBIMU TPAaBOBBIMU AKTAMH:

a) I'paxxnanckuii kogekc Poccuiickoit denepanuu;

0) ®enepanbubiii 3akoH oT 12 sHBaps 1996 . No 8-®3 «O morpebeHuun u
IOXOPOHHOM JIEJIE;

B) ®enepanbubiii 3akoH oT 27 wmrong 2010 . Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»;

r) ®enepanpubiii 3ak0H 0T 6 OKTAOPs 2003 . Ne 131-D3 «OO6 oOmmx mpUHLIKIIAX
OpraHM3allHA MECTHOTO caMmoymnpasieHus B Poccuiickont denepannny;

n) @enepanbubiii 3akoH oT 6 ampens 2011 . Ne 63-03 «OO6 »37eKTPOHHOM
MIO/ATTUCH»;

e) Genepanpubiii 3akoH oT 27 wmioms 2006 . Ne 149-d3 «O6 wunpopmanum,
MH(POPMAIIMOHHBIX TEXHOJOTHIX U O 3allUTe HH()OPMAIIUN;

K) @enepanbubiii 3akoH oT 27 wuromst 2006 . Ne 152-d3 «O nepcoHaNIbHBIX
JAHHBIX;

3) IlocTanoBneHue [IpaBuTenbCcTBa Poccuiickoi denepanuu
or 8 utonsa 2011 r. Ne 451 «O6 unppacrpykrype, obecrneunBaromed THHOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE HWH(OPMAIIMOHHBIX CHUCTEM, MCHOIb3YEMbIX JIJIs
MPEAOCTABICHUS] TOCYIapCTBEHHBIX W MYHUIUINAIBHBIX YCIAYT MW  HCIHOJHECHHS
rOCY/IapCTBEHHBIX U MYHUIIUTIATLHBIX (DYHKIUKM B 3JIEKTPOHHOU PopMe.

n) IlocranoBnenune IlpaButensctBa P® or 24 okra0ps 2011 . N 861
«O (denepanbHBIX TOCYIApCTBEHHBIX WH()OPMAIIMOHHBIX CHCTEMaX, 00eCIEUMBAIOIIUX
MPEIOCTABICHNE B AJIEKTPOHHON (opMe TOCYyIapCTBEHHBIX MU MYHUUMIAJIBHBIX YCIIYT
(ocymiectBieHue GyHKIUN)»;

K) [locTaHoBneHue IIpaButenncTBa Poccutickoit denepanynu
or 9 ¢epans 2012 . Ne 111 «OO6 37eKTpOHHON MOAMKMCH, UCHOJIb3YEMOM OpraHaMu
WCIIOJTHUTEIBPHON BIIACTM WM OpraHaMd MECTHOTO CaMOYIIPABICHUS IPU OpraHU3aluu
AIIEKTPOHHOTO B3aMMOJICHCTBUS MEXy COOOM, O MOPSAKE €€ NCIOIB30BaHus, a TaKXe 00
YCTAaHOBJIEHUM TpPeOOBaHUNH K OOECIEUEHHIO COBMECTHMMOCTH CPEICTB 3JIEKTPOHHOU
MTOAHUCHY;

1) [locranosnenne [IpaButenbctBa Poccuiickoit denepanuu ot 16 nexabps 2022
. Ne 2338 «O0 yrBepxaeHuu [lonoxennst o equHoii mudpooii argopme Poccuiickoi
Oenepaunn «locTex», 0 BHECEHMH HU3MEHEHHMM B IIOCTaHOBJIcHUE [IpaBuTenncTBa
Poccniickoit ®@enepanuun or 6 uronsg 2015 . Ne 676 um nmpu3HaHUM yTpPaTUBLIMM CHILY
MyHKTa 6 U3MEHEHUH, KOTOPbIe BHOCITCS B TPEOOBAaHUS K MOPSIKY CO3/IaHUSI, PA3BUTHSA,
BBOJIa B JKCILTyaTallMI0, SKCIUIyaTallid M BBIBOJA M3 JKCIUTyaTallMd TOCYdapCTBEHHBIX
MH(}OPMAIIMOHHBIX CUCTEM M JTaJIbHEHIIIEr0 XpaHEHUs coJiepKalleicst B X 6azax JaHHBIX
nHpopMalMi,  YTBEPXKICHHBIX  TOocTaHoBIeHHeM  IIpaBurenbctBa  Poccuiickoi
Oenepanyu ot 11 masg 2017 1. No 555»;

M) [ToctanoBieHue [IpaBuTenbcTBa Poccuiickoin denepanuun
or 7 utonsg 2022 r. Ne 1040 «O denepanbHON TOCYIapCTBEHHOM Teorpaduieckoi
uHpopMarmonHoil cucteme «Emunas uudposas miardopma «HaumonanbHas cucrema
MIPOCTPAHCTBEHHBIX JTAHHBIX).
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2.6.2. TexkcTbl HOPMATHUBHBIX MPABOBBIX aKTOB Pa3MEMIAIOTCS Ha OQUIIMAIBHBIX
pecypcax YTOJHOMOUYEHHOI'O OpraHa.

2.7.CoctaB u crmocoObl Tojaun 3asiBICHHS (0OpalleHrs) Ha MPEenoCTaBICHUE
MYHUIIUTIATBHOU YCIIYTH

2.7.1. 3asBnenue (oOpailleHHWe) Ha TMPEAOCTABICHUE MYHUIUMNAIBHOW YCIyTH
«Ilouck 3aXxOpoHEHHsI W TMpeNoCTaBieHHEe MHMOpPMAIMU O HEM» MOXKET OBITh MOJaHO
3asButenem nocpeactsoMm EINY wimm npu nuyHOM oOpamieHud B YTIOJIHOMOYEHHBIN
opra.

2.7.2. CocraB 3asBieHus (oOpalieHus):

a) pamunms, M1, OTIECTBO (ITPU HATMYWH ) 3asIBUTEIIS,

0) cBenenus o 3asBurtene (Homep TenedoHa, aapec IEKTPOHHOMW TMOYTHI, aapec
pEeTUCTpallud TO0 MECTy JKUTEIbCTBA, aJpec MecTa (HAKTUYECKOTO MPOKUBAHUS
(Yka3bpIBaeTCs MpU HECOBNAJACHHUU C aJPECOM PETHCTPALIUN);

B) JaHHBIE JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh 3asiBUTEIS;

r) nH(OPMAIIHS O BHIOPAHHOM eI 00paICHUS;

1) CBEJACHHS O 3aXOPOHEHHOM (pErvOH, HACEICHHBIN MyHKT (IPH HEOOXOIMMOCTH,
OJIMH WM HECKOJbKO), JlaTa cMepTu (MpuU HaIU4uu), aMujus, UMs, OT4eCTBO (Mpu
HaJIMYMH ), AaTa POXKIICHUSA).

2.7.3. K 3asBnenuto (oOpalieHuto) mpuiaraiorcss (B 3aBUCHUMOCTH OT LIETHU
oOpareHusi) JOKYMEHTBHI, yKa3aHHbIE B MyHKTE 2.8 HACTOSAIIETO AJIMUHUCTPATUBHOTO
periiaMeHra.

2.7.4. OcoOEHHOCTH T0/Ia4U B DJICKTPOHHOM (hopme:

a) 3asBJICHUE OTIPABIIAETCS C UCIOIb30BAHUEM MOATBEPKAEHHON YUETHOM 3aKCH
B ECHUA;

0) Bce IeWCTBUS BBIMOJIHAIOTCS Yepe3 HHTep(eiic IMUHOro KabMHeTa MOCPeICTBOM
EITY.

2.7.5. OcobeHHOCTH TTOAAYM Ha OyMa)KHOM HOCHUTEIE:

a) TOKyMEHTbl MOJAIOTCS JIMYHO; KOMUHM MPUOOLIAIOTCA K JIeNy, OPUTHHAJIbI
MPEABABISIOTCS JJIsl CBEPKH;

0) 3asBJICHHE COCTABJISETCS 10 YCTAHOBJICHHOU (popme, 00pa3ilbl pa3MeIiaroTcs Ha
opuIaATBHBIX pecypcax YHIOJTHOMOYEHHOTO OpraHa.

2.7.6. Peructpanus 3asBieHus (oOparieHus):

a) mpu mnojade 3asBieHus (oOpamenus) mnocpenctsom EIY  peructpanms
OCYILIECTBIISIETCSI aBTOMATHUYECKA C MOMEHTAa MOCTYIUICHHSI B CHUCTEMY, 3asBUTEIIO
HaIlpaBIISIETCSl AJIEKTPOHHOE YBEIOMJIEHUE B COOTBETCTBUM CO CTAaTyCHOM MOJENbIO
ycnyru B [1I'C;

0) mpu JMYHOW mopaye 3asBieHUd (0OpalleHus) PEerucTpalus MPOU3BOAUTCS
JOJKHOCTHBIM JIMIIOM B JIEHb MpUEMA JOKYMEHTOB, 3asBUTENIO BBIJAETCS paclucka C
JlaTOM ¥ HOMEPOM PEruCTpaLUu.

2.7.7. IOKyMeHT, OATBEPKIAIOIINNA TPUEM 3aBICHUS U IOKYMEHTOB:

a) Mpu MoAaye B AJIEKTPOHHON (popme MocTymaeT AMEKTPOHHOE YBEIOMIICHHE B
JMYHBIN KaOuHeT 3assutend Ha EINY;

0) Mpu JINYHOM OOpAIIEHUHU TTPENOCTABIACTCS PACICKa Ha OyMaXHOM HOCHUTETIE.

2.7.8. JlommoTHUTEIbHBIC TTOJIOKEHHUS:



a) BO3BpaT 3asBIIeHUSI 0€3 PaCCMOTPEHHSI BO3MOXKEH TOJIBKO TPH HECOOJIOICHHUH
YCTaHOBJICHHBIX TPEOOBAaHUN C 00s3aTEIbHBIM YBEAOMJICHHEM 3asBUTENS O MPUYUHAX
BO3BpATa U MEPEYHEM HEOOXOIUMBIX JEHCTBUN JJIsl YCTPAHEHUSI HAPYILECHU;

0) Bce (hOpMBI 3asBJICHUMN, TIEpEUYCHb HEOOXOAUMBIX JIOKYMEHTOB, TPEOOBAHUS K UX
0(pOpMIICHUIO pa3MeIalOTCs Ha O(PUIIMAIBHBIX pecypcax YTIOJIHOMOYEHHOIO OpraHa.

2.8. IlepeueHb TOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHULIUITAILHON
yCIIyTH

2.8.1. lns mpenoctaBieHUss MyHUIUNaidbHOU yciayru «llouck 3axopoHeHUs u
npenoctaBieHue MHpopMamuu O HEM» 3asBUTENb MPEJACTABISIET  CICAYIOIIHNE
JOKYMEHTBI:

a) 3asIBJICHUE O MPEJIOCTABICHUN MYHHIIAIIAILHON yeayrH (mpuiioxeHue 1);

0) JOKYMEHT, YJIOCTOBEPSIONIMI JUYHOCTh 3asBUTENS (MACIOPT TIpaKJaHUHA
Poccuiickoii @eaepanny Uiy UHOM TOKYMEHT, yIOCTOBEPSIIOLUIUI JINYHOCTH ).

2.8.2. YIOTHOMOUYEHHBIN OpTraH He BIIpaBe TPeOOBATh OT 3asBUTEIIS

a) MPEJOCTABICHHS] TOKYMEHTOB M MH(OpMALMU, HE BKIIOUYEHHBIX B HACTOSIIMIA
VCYEPIIBIBAIOIINN ITEPEUYEHB;

0) nmpenocTaBieHUsI JOKYMEHTOB, KOTOPbIE HAaXOJATCS B PACHOPSKEHUH OPIaHOB,
MPEAOCTABISAIONIMX TOCYJapCTBEHHbIE W MYHHUIIMIAIbHBIE YCIYTH, JUO00 HMHBIX
rOCyJJapCTBEHHBIX  OpPraHOB WJM  OpraHMW3aluii, 3a HCKJIIOYEHHEM  CIIy4aes,
YCTaHOBJIEHHBIX 3aKoHoJaTesnbcTBOM Poccuiickoit ®enepaunu (3asBuUTENb BIpaBe
MPEACTaBUTh TaKue JOKYMEHTHI IO COOCTBEHHON MHUITUATUBE);

B) JOKYMEHTOB, OTCYTCTBHUE WM HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU
MEPBOHAYAJILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX HJisi MPEIOCTaBICHUS
MYHULIMOATBHON yCIyrd, JUOO B caMoi yciyre (3a HCKIIOYEHUEM CJydaeB, MPSMO
MPEAYCMOTPEHHBIX (efiepalibHbIM 3aKOHOAATEIbCTBOM );

r') JOKyMEHTOB W HMH(pOpPMalUU, 3JIEKTPOHHBIE 0Opa3bl KOTOPHIX paHee ObLIN
3aBEpEeHbl HAJJIeKAIUM 00pa3oM B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@eneparun.

2.8.3. Bce ¢opmbl 3asBIeHUW U TEPEYHU JOKYMEHTOB pa3MEIIAIOTCS Ha
opUIMATBHBIX pecypcax YIOJIHOMOUYEHHOIO OpraHa.

2.9. [lepeyeHb OCHOBaHUU IJIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MPEAOCTABIECHUS] MyHUIIUIIAJIBHOW YCIYTH

2.9.1. OcHoBaHUAMH [JIsi OTKa3za B TpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHULMNAIBHOU ycinyru «llouck 3axOpoOHEHHS W TMPEIOCTABIICHHE
uHpopmMauu 0 HEM», IBISIOTCS:

a) MPEJICTaBJICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX ISt
PacCMOTPEHHUS 3aBJICHUS O MPEOCTABICHUN MYHUIIUNIATBHOW YCIYTH B COOTBETCTBUH C
MyHKTOM 2.8 HacTosAmero AJIMHHHCTPATUBHOIO pErJIaMeHTa, JIMOO HECOOTBETCTBHE
MPE/ICTABICHHBIX TOKYMEHTOB YCTAHOBIIEHHBIM TPEOOBAaHUAM T10 UX 0()OPMIICHHIO;

0) mpemocTaBlieHHe JIOKYMEHTOB, YTPATHBIIUX OPHIUYECKYI0 CHIY Ha MOMEHT
oOparieHus: 3a MyHUITUTIAJIBHOW yCIIyroi (HampuMep, UCTEK CPOK JEHCTBUS, TOKYMEHT
OTMEHEH WJIY MIPU3HAH HEJAECHCTBUTEIBHBIM);

B) MPEJCTABICHUE JOKYMEHTOB, COJEPXKAIIMX MOJYUCTKH, WCIPABICHUS, HE
YIAOCTOBEPEHHBIE B TMOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM PoccuiicKkoin
Oenepanuu;

10



') HEKOPPEKTHOE 3aroJIHEHNE 00s3aTeIbHBIX NHTEPAKTHBHBIX TOJICH B 3asBICHUU
Ha EII'Y unu nanuuue ommOOK, B TOM YHCIE B JTOKYMEHTAX, MOJAHHBIX 3asBUTEIIEM,
HEO0OXOAMMBIX IS IPEAOCTABICHNS MyHULUIIAIbHON YCIYTH;

1) TOCTYIUICHHE 3alpoca, aHAJIOTUYHOTO paHee 3aperHCTPUPOBAHHOMY 3aIpocy,
CPOK IPENOCTABIICHMS YCIYTH 110 KOTOPOMY HE UCTEK;

€) IOKyMEHTBI COJIepKaT TOBPEKICHHS, HAJMYUE KOTOPHIX HE TI03BOJIET B
IOJTHOM 00bEME MCIO0JIb30BaTh NH(OPMALINIO U CBEJICHUS, COJEpKALIUECs B JOKYMEHTaX
JUISI IPEJOCTABIICHUS YCIIYTH;

) HWHOE OCHOBaHUE, TPEJYCMOTPEHHOE TpeOOBaHUSAMH (HOPMATUBHBIMU
MIPaBOBBIMU aKTaMH) Y IOJJHOMOUYEHHOI'O OpraHa.

2.9.2. B ciayyae oTkaza B mpuéMe JTOKYMEHTOB 3asBUTENIO MPEJOCTaBISETCS
MOTHUBHPOBAaHHOE NUCBMEHHOE YBEIOMJIEHHE (HAa OyMa)KHOM HOCHTENE MPU JIMYHOM
oOpaimenur 1100 B (opMe SIEKTPOHHOrO JIOKYMEHTa TIpU T0Jaue 3asBJICHUS
nocpeactsoM EINITY), comepikailiee CChUIKY Ha COOTBETCTBYIOUIMU MYHKT HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO PErIAMEHTa U MEPEYEeHb JOKYMEHTOB (CBEACHMII), MOIEKAIIUX
MIPEIOCTABIICHUIO U (M) KOPPEKTUPOBKE (TIpHIIOKEHHUE 3).

2.10. Ilepeuenb OCHOBaHUHM Ui OTKa3a B MPEAOCTABICHUM MYHHUIIMIAIbHOU
YCIIyTH

2.10.1. [lepeueHp OCHOBaHUM ISl OTKa3a B MPEJOCTABICHUM MYHHUIUNAIbHON
YCIIyTH:

a) YCTaHOBJIEHUE B XOJI€ POBEPKH HEIOCTOBEPHOCTHU, UCKAKEHUSI WIIM HEITOJIHOTHI
CBEJICHUH B IIPE/ICTABICHHBIX TIOKYMEHTAX;

0) HaJMuMe BCTYMNUBIIETO B 3aKOHHYIO CHJIy CYACOHOTO aKTa, 3aIlpeniaroliero
MIPENOCTABIEHNE MYHHUIIMNIAJIBHOM YCIIYTH 3asBUTEIIIO;

B) OTpHUIATENbHBIA pPe3yJabTaT MOKUCKA OU(POBAHHBIX JAHHBIX O 3aXOPOHEHHOM B
peecTpe MeCT 3aXOPOHEHHI;

I) OTpUUATENbHBIA pEe3yJbTaT MOMCKA JIAHHBIX O 3aXOPOHEHHOM B OyMa)KHBIX
apxXuBax YTOJIHOMOYEHHOIO OPraHa;

1) IPEAOCTaBICEHUE JOKYMEHTOB, CBEJICHUSI B KOTOPBIX MPOTUBOPEYAT APYT APYTY
WJIM UHBIM JAHHBIM, UMEIOIIUMCS Y Y TIOJJHOMOUYEHHOTO OpraHa;

€) WHOE€ OCHOBAaHME, TMPEAYCMOTPEHHOE TpeOoBaHUSIMU (HOPMATHUBHBIMHU
IIPAaBOBBIMH aKTaMH) Y IOJJHOMOYEHHOT'O OpraHa.

2.10.2. B cydae oTka3a Wid MPUOCTAHOBIICHUSI TIPEIOCTABICHUSI MYHUILIUITAIEHON
yCIIyrd 3asBUTENI0 HAMNpaBIIIETCS MOTHBUPOBAHHOE YBEIOMJIEHHE C YKa3aHUEM
KOHKPETHOI'O OCHOBAHHUS, CCBUIKM Ha COOTBETCTBYIOIIYIO HOPMY HACTOSILETO
AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

2.11. Pazamep muiathl, B3UMaeMol ¢ 3asBuUTENs NOpU  NPEIOCTABICHUU
MYHUIUTIATIBHON YCIYTH, U CHOCOOBI €€ B3UMaHUs

2.11.1. MynununaneHast ycnyra «llouck 3axopoHeHHss W TpPEAOCTaBIICHUE
uH(popmauu 0 HEM» OKa3bIBaeTCsl Ha 0€3BO3ME3IHOM OCHOBE.

2.12. MakcumanbHBIM CpPOK OXHAAHUS B Ouepeau TMpU Tojadye 3amnpoca o
IIPEIOCTABICHUA  MYHHMIMNAIBHOW  yCIyTH W 0OpU  [OJIYYEHUU  pe3ysibTara
MIPEIOCTABIICHNUS] MyHULIUITAJIBHON yCITyTH

2.12.1. MakcuMasbHBId CPOK OKHIAHHUS B OYepedu MPU JUYHOM OOpalleHUuU
3agBuTenss B YIIOJIHOMOYEHHBIM OpraH g MOJayd 3asBieHUs (3ampoca) o
MPEAOCTABICHUM MYHUUMIAIBHON YCIYTdM, a TakXe INpH [OJYyYEeHUU pe3ynbTara
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MPEIOCTABIICHUSI MYHUIUNAIBbHON yciayru, He Ooznee 15 (msATHanUATH) MUHYT B 4achl
npuéma 3asBuTenei. B cnyyae Hanmnums TeXHUYECKUX cOOEB, MaCCOBBIX OOpAIllEHUH WIIH
UHBIX OOCTOSITENBCTB, OOBEKTUBHO 3aTPYAHSIONIMX OIEPATUBHOCTH MPEIOCTABICHUS
YCIIyTH, 3asiBUTENI0 00s13aHbl Pa3bICHUTh MPUUMHY OXKHIAHUS U MPEJIOKUTh YI00HOE
BpEMsI 111 IOBTOPHOT'O MOCEIICHHUS.

2.12.2. 3anmuch Ha TPUEM OCYIIECTBISETCA C UCIOJIb30BAHUEM KOHTAKTOB
YOIHOMOYEHHOTO OpraHa.

2.12.3. Ilpu mopmaue 3asBICHUS WM TMOJYYEHUU pe3yjbTaTa MPEJOCTABICHHUS
ycayru mocpeactsoMm EINNY oxupgaHue OCyHIECTBISIETCS B PEXUME OHJIAWH M HE
OTPAaHUYUBACTCS BPEMEHHBIMH paMKaMH, KpPOME CpPOKOB 00paboTku oOpalieHus,
MIPEAYCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.13. TpeGoBanuss M TOKa3aTeNu JOCTYIMHOCTH U KauecTBa MPEIOCTaBICHUS
MYHULIMIATbHOMN YCIIyTH

2.13.1. K moka3arensiM AOCTYIMHOCTH NPEAOCTABICHHUS MYHUIIUNAIBHON YCIyTH
OTHOCATCS:

a) HATMYME HEOOXOAUMOM, HCUEpIbIBAIONIEH M aKTyaJbHOM HH(POPMALHUHU O
NOPSAJKE TMPEAOCTaBICHUSI YCIYTM Ha OQUIMAIBHBIX pecypcax YIOJIHOMOYEHHOIO
Oprasa;

0) BOBMOXKHOCTb TOJaud 3asBJICHUS BCEMM MPEAYCMOTPEHHBIMU CIIOCOOaMU
(inuHO MpU oOpalieHNu B YIOJIHOMOYEHHBIN opras, nocpeactsom EINTY);

B) BO3MOKHOCTb NPUEMA U KOHCYJIbTAl[UU B TEUEHUE BCETO padOUYero BpeMEHH;

r) opranuzanus npuéma 3asBUTENICH B TMOMENICHUSX, COOTBETCTBYIOIIMX
YCTaHOBJICHHBIM CAaHUTAPHBIM, MPOTUBONOKAPHBIM M 3PrOHOMUYECKUM TPEOOBaHUSM, a
TaK)ke TPEOOBAHUAM K JJOCTYITHOCTH JJI1 MaJJOMOOMIIBHBIX TPaXKIaH;

1) pa3MmenieHrne MHPOpManuu o MecTe mnpuéma, rpaduke padOThl, TpaBUIAX
00CITy’>KUBaHUSI U KOHTAKTHBIX TeJiePoHaX.

2.13.2. K moxkazarensiM KadecTBa MPEIOCTABICHUS MYHUIMTATBHON YCIYTH
OTHOCATCS:

a) COONIIOZIGHUE  YCTAHOBJIEHHBIX  PETJIaMEHTOM  CpPOKOB  pErucTpanuu
3asIBJICHUI/JJOKYMEHTOB U OKa3aHUs yCIyTH;

0) NOJTHOTa U KOPPEKTHOCTh MPEJOCTABICHUS YCIyTH 3asiBUTENI0 B COOTBETCTBUU
C 3asIBJICHHBIM IIPEIMETOM OOpaIlIECHNUS;

B) COOTBETCTBUE MPEAOCTABIIIEMBIX HTOTOBBIX JOKYMEHTOB (yBEAOMIJICHUU,
BBITIMCOK, OTKA30B U JIp.) YCTAHOBIEHHBIM ()OpMaM U HOPMATHUBHBIM TPEOOBAHUSIM;

r) cobmonenne TpeOoBaHW K KOH(MUICHIIMATLHOCTH TIEPCOHATBHBIX JaHHBIX
3asBuUTEN;

1) ONIEPaTUBHOCTh M OOBEKTUBHOCTH KOHCYJIbTUPOBAHUS 3asBUTEIICH;

€) coOmoieHre TpeOoBaHU OPUITMATEHO-EI0BOTO CTUIIS OOIIECHHUS, BEXKITUBOCTh
1 KOPPEKTHOCTh B3aUMOJIEHCTBUSA € 3asiBUTEIISIMU;

) OTCYTCTBUE  oOdYepeleld, MPEeBBIIAIONIMX MAKCUMaJIbHO  YCTAHOBJIEHHOE
perjiaMeHToOM BpeMsi oxkuianus (He Oosiee 15 (msaTHaALATH ) MUHYT);

3) BOBMOXKHOCTh  JIOCY/IeOHOTO  (BHECYIEOHOTO) OOXKaJlOBaHUS PEIICHHH U
nercTBuil (0e31eHCTBHS) TOKHOCTHBIX JIUIL;

1) OTCYTCTBHE 00OCHOBAHHBIX Kajl00 HA HEMPABOMEPHBIE JACHCTBUS (Oe31eHCTBHE)
YIIOJIHOMOYEHHBIX JTOJPKHOCTHBIX JIML, HAPYIIEHHS] CPOKOB U MOPSAJIKA OKA3aHUs YCIIyTH.
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2.13.3. Onenka coOmoIeHns TToKazareyeld JOCTYIMTHOCTH U Ka4eCTBA MPOBOIUTCS
0 pe3ybTaTaM aHajan3a oOpaIeHui, CTATUCTUKU PaOOTHI.

2.13.4. CoBokynHast uH(pOpMalLUs O JOCTUTHYTHIX MOKAa3aTesX JOCTYIMHOCTH U
KauecTBa YCIYTH pa3MeliaeTcst Ha 0(UIMaAIbHBIX pecypcax YTOJTHOMOYEHHOTO OpraHa.

2.13.5. Kontponpe 3a coOmrojieHHeM TpeOOBaHUM K JOCTYMHOCTH M KadeCTBY
NPENIOCTaBICHUS ~ MYHHULHUIAIBHOM  yCIYI'M  OCYUIECTBISIETCS  PYKOBOJCTBOM
VYOJIHOMOYEHHOTO0 OpraHa Ha OCHOBAaHWHU aHalIM3a OOpallleHUid TpakKJaaH, pe3yibTaToB
IPOBEPOK, PACCMOTPEHUS KAI00 U MPEeI0KEHUN 3asiBUTENCH.

3. TpeGoBaHue K NOMELICHUSM, B KOTOPBIX MPENOCTABISACTCS MYHHIMNAIbHASL
yciyra

3.1. AAMUHUCTpAaTUBHBIE 3AAaHMS, B KOTOPBIX MPEIOCTABISETCS MYHHIIMIAIbHASL
yciyra, JOJDKHBI OOecrieunBaTh yNOOHbIE U KOM(OPTHBIE YCIOBUSA AJIA 3asBUTEIICH.
MecTononokeHue aaMUHUCTPATUBHBIX 3[JaHHUM, B KOTOPBIX OCYLIECTBIIIETCS IPUEM
3as1BJICHUI U JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHHUS] MYHULIMITAIbHON YCIIyTH,
JIOJDKHO o0ecneynBaTh yAOOCTBO I TPaKJaH C TOYKM 3pEHUS MEHIEXOTHON
JOCTYIHOCTH OT OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

3.2. B cuyuae, eciau uMeeTcsl BO3MOXXKHOCTh OpraHU3alluU CTOSIHKU (ITApKOBKH)
BO3JI€ 37aHMs (CTPOEHHUsI), B KOTOPOM pa3MEIIEHO IMOMEIIeHUE MpuémMa M BbLIAYU
JOKYMEHTOB, OPTaHW30BBIBAETCS CTOSHKA (MApKOBKA) UIsl JINYHOIO aBTOMOOWJIBHOTO
TpaHcnopTta 3asBuTeNel. 3a 0JIb30BaHNE CTOSHKON (ITapKOBKOM) ¢ 3asiBUTENEH MaTa He
B3uMaeTcs. JlJisi mapKOBKM CHEHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAIUIOB Ha
CTOsIHKE (MapkoBKe) BhIaenseTcss He MeHee 10% MecT (HO He MEHee OJIHOTO MECTa) JJIs
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, yrpaBisgeMbix nHBanuaamiu I, Il rpynm, a
takke wuHBwMIamu [II rpynner B mopsake, ycraHoBieHHOM [IpaBurenscTBOoM
Poccniickont denepanyu, 1 TPAaHCIIOPTHBIX CPENICTB, NEPEBO3SIINX TAKUX WHBAJIUIOB U
(wnu) nere-uHBaIUIOB.

3.3. B nemsax oOecnedueHus: OECHPEMSITCTBEHHOTO JOCTymna 3asBUTEIEH, B TOM
YUCJIE MEPEABUTAIOIINXCA Ha WHBAIMIHBIX KOJSCKAaX, BXOJ B 3JaHUE W NOMEUICHUS, B
KOTOPBIX MPEAOCTaBISIETCS MYHMIMIAJIbHAS yClIyra, OOOpYyAyIOTCS TaHIyCaMH,
MOPYYHSIMU, TAKTHJIBHBIMUA (KOHTPACTHBIMU) MIPEAYIPEKAAOIIMME dJI€MEHTaMU, HHBIMU
CHELMAIbHBIMUA MPUCIOCOOJICHUSIMH, MO3BOJISIOIIMMHU 00€CTIEYUTh OECIpEensITCTBEHHbIN
JOCTYIl W TIEPEABWKEHHWE WHBAJIHWJIOB, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickont denepanuu 0 CONMAIbHOMN 3alIUTE NHBAJIUIOB.

3.4. lleHTpanbHBIH BXOJ B 3JaHHC YTOJHOMOYCHHOTO OpraHa JOJDKEH OBITh
o0opynoBaH HHGPOPMALIMOHHON TaOIMYKOM (BBIBECKOI), conepkaliei HH(OpManuio:
HAaMMEHOBAHHE;, MECTOHAXOXJICHHE U IOPUIUYECKUN aApec; PEeKUM paldoThl; Tpadux
npuéma; Homepa TenedoHOB IS CIIPABOK.

3.5. [loMemieHus, B KOTOPBIX MPEIOCTABISIETCS MyHULIMIIAIbHAS YCIYTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AITUAEMHUOJIOTHYECKUM MMPABUIIAM U HOPMATUBAM.

3.6. Ilomemenusi, B KOTOPBIX NPEAOCTABISAETCS MYHUUMUIIAIBHAS YyCIyra,
OCHAILIAKOTCS: MPOTUBOITOXKAPHOW CUCTEMOM M CPEICTBAMM IOKAPOTYLICHUS; CUCTEMOMN
ONOBEIICHUS O BOSHUKHOBEHUM YPE3BBIYANHONW CUTYALlMH; CPEICTBAMH OKAa3aHUS IIEPBOMN
MEIULUHCKON MOMOILN; TyaJIETHBIMA KOMHATaMH ISl IOCETUTENIEN.
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3.7. 3an oxwunanus 3asBUTENCH 000pYAyEeTCs CTYJIbSIMHU, CKAMbsIMHU, KOJHMYECTBO
KOTOPBIX ONpenesieTca UCXoAs U3 (aKTUUECKOW Harpy3Kd U BO3MOXKHOCTEH Ui UX
pa3MelieHus B MOMEIICHUH, a TaKKe HHPOPMAITMOHHBIMHU CTEHIaMH.

3.8. TekcTsl MaTepuayioB, pa3MENICHHbIX Ha WHPOPMALIMOHHOM CTEH]IE,
neyaTaroTcss yAOOHBIM JUIsi 4YTeHHs IpudToM, Oe3 HUCHpaBiCHUH, C BbIJACICHUEM
HanOoJee BaXKHBIX MECT MOIYKUPHBIM HIPUPTOM.

3.9. Mecra nans 3amodHEHHsS 3asBICHUN OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(cTolikamu), OJaHKaMU 3asiBJICHUHN, MUCbMEHHBIMU MPUHAITICKHOCTSIMH.

3.10. Mecra mnpuéma 3asgBuTeneil  obopyayroTcs  UHPOPMAIMOHHBIMU
Ta0IMYKaMU(BBIBECKAMM) C YKa3aHUEM:

3.10.1. HoMepa kabuHETa U HAMMEHOBAHUS OTJIENA;

3.10.2. damunmu, IMEHHU B OTYECTBA (TTOCTIEAHEE — TPU HATUYUH),

3.10.3. 1OMKHOCTH OTBETCTBEHHOTO JIMIIA 33 IIPUEM TOKYMEHTOB;

3.10.4. rpaduka npuéma 3asBUTEICH.

3.11. PaGoyee MecTO KaXJOro OTBETCTBEHHOI'O JHUIA 3a IMPUEM JOKYMEHTOB
JOIHKHO OBITH 000PYI0BAaHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JTOCTYyTMA K
HEOOXOOUMBIM HMH(OpPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTalolUM YCTPOMCTBOM
(MpUHTEPOM) U KOMUPYIOLIUM YCTPOHCTBOM.

3.12. JIuo, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JIOJKHO UMETh HACTOJBHYIO
TaOJIMYKy C YyKa3aHUeM (aMWINM, UMEHH, OTYeCTBa (MOCIEOHEEe - MPU HAIUYUHU) U
JOJKHOCTH.

3.13. Ilpu  mnpemocTaBiI€HMM  MYHUIMNAIBHOM  YyCIyrM  HMHBaJIUIaM
00ecreynBaroTCs:

3.13.1. BO3MOXHOCTh OECHpPENsTCTBEHHOIO JOCTyna K OOBEKTy (31aHMIO,
MOMEIIEHUIO), B KOTOPOM MPE0CTABISAETCS MyHUITUTNIAIbHAS yCITyTa;

3.13.2. BO3MOXXHOCTh CAaMOCTOSITETFHOTO TIE€PEIBIDKEHUSI TI0 TEPPUTOPHH, Ha
KOTOPOM  pACIOJIOKEHBI 3JIaHUSI W TOMEMICHHS, B KOTOPBIX MPEIOCTABIACTCS
MYHHIIMIIAJIbHAs YCIIyTa, a TAak)Ke BXOJa B TaKME OOBEKTHI M BBIXOAA W3 HUX, TIOCAIKHU B
TPAHCIIOPTHOE CPEJICTBO M BHICAJKH M3 HETO, B TOM YHCIIE C HCIOJIh30BAaHHEM Kpeciia-
KOJISICKU;

3.13.3. compoBOXKJeHNUE MHBAIHUIOB, UMEIOIIUX CTOMKHE paccTpocTBa (PYHKIUI
3pEHUs] U CaMOCTOSITENIbHOTO NEPEIBKECHUS; HaAJexKallee pa3MellleHne 000pya0BaHus
U HocuTened uHOOpPMAIUU, HEOOXOMUMBIX JUIsi oOecredeHus OecTpensTCTBEHHOTO
J0CTyNa MHBAIMIOB K 3JaHUSIM U TOMENICHUSM, B KOTOPBIX MPEAOCTaBISIETCS
MYHMILIMIIAJbHAs yCiayra, ¥ K MYHMIMIIAJbHOW YyCIyre C y4eTOM OrpaHHYeHuN uX
KHU3HEACITEIbHOCTH;

3.13.4. nyOonupoBaHue HEOOXOIUMOW MJii MHBAIUIOB 3BYKOBOW HHGOpMAIUU, a
TaK)Xe HaJNucel, 3HAaKOB M WHOW TEKCTOBOM W rpaduyeckod MH(POpMALUM 3HAKAMH,
BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM IprdTOM bpaiins;

3.13.5. nonyck cypaornepeBoaurka U TUMIOCYpI0NIePEBOTINKA;

3.13.6. nonmyck co0aKu-MmpoBOAHUKA MPU HATUYUHU JOKYMEHTA, MOTBEPKIAFOIIETO
ee crhenuanbHoe O0OydeHue, Ha OOBEKTHl (37aHUS, TOMEIIEHHUS),B KOTOPHIX
MPEIOCTABIIAIOTCS MyHUIIUNATbHBIE YCIIYTH;

3.13.7. oka3aHWe HHBaJIMJAM TOMOIIM B NPEOAOJCHHH OaphepoB, MEIIAIOIINUX
MOJIyYE€HUI0 UMU MYHULIMTIATIBHBIX YCIYT HapaBHE C IPYTHUMH JTUI[AMH.
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4. CocrtaB, MOCNEAOBAaTEIbHOCTh M CPOKU BBIMOJHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHMs K HOPSAKY UX BBIITOJHEHUS, B TOM YUCJIE 0COOEHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOIIETYP B MIEKTPOHHOU popme

4.1. [lepeuens neneit 0OpalieHUs MyHUIIUTIATBHON YCITYTH

4.1.1. MynununansHass yciayra «llouck 3aXxopoHeHHMsI W MPEAOCTaBIICHUE
uHbopMalu 0 HEM» MPEAOCTaBISICTCS B LENSAX MMOMY4YeHUs 3asBUTEIEM BBINKCKH,
coJiepKaliei 0011eI0CTYITHbIE CBEJICHUS O HAMJIEGHHOM MECTE 3aXOPOHEHUS.

4.1.2. llenp oOpalieHuss MyHUIIUTIATBHOM YCIYTU OIpeAeseTcss Ha OCHOBAaHUU
CBEJICHUH, YKa3aHHbBIX 3asBUTENIEM IPU T0/1aue 3asaBICHUs (0OpalleHus):

a) mpu oOpamenun nocpeactsom EI'Y mpodunupoBanue 3asButens
ompeneneHue  mead  oOpamieHusl  NPEJOCTaBICHUS  YCIOYyTH  OCYIIECTBISIETCS
aBTOMATHUYECKHU;

0) mpu JIMYHOM OOpalEeHUu — MPEACTABUTENEM YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, Ha OCHOBAaHWHW 3asBICHHUA W TOSCHEHUH
3asgBUTEIIS.

4.2. Onrcanve aIMUHUCTPATUBHOM MPOIETyphl TPOPUITUPOBAHUS 3asIBUTEIS

4.2.1. AnMuHHCTpaTUBHAS IpoLeaAypa NpoduiIupoBaHus 3asiBUTENS PEACTABIISET
co0oii YCTaHOBJICHHE Y0JTHOMOYEHHBIM OpraHoM, IPEIOCTABIISAIOIIUM
MYHHULIMIIAJIBHYIO YCIYTY, HWHAUBUAYAJIbHBIX IPU3HAKOB 3asBUTENs I BbIOOpa
COOTBETCTBYIOIIEH 1€ OOpallleHus MNPEJOCTaBICHUS] MYHUIUNAIBHON YCIyIM U
OTIpe/ieNICHUs IEPEYHsI HEOOXOAMMBIX aIMUHUCTPATUBHBIX MPOLIETYP.

4.2.2. [IpodunrpoBanue 3asBUTEIsI OCYIIECTBIISCTCS:

a) aBTOMaTU4Yecku Npu mnojaye 3asBiaeHus nocpeiactsoM EINY (wa ocHoBanuu
AHKETUPOBAHUS MPH 3AMOJHEHUH JIEKTPOHHOU (DOPMBI);

0) TOJYKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa MpH JIMYHOM OOpalieHuH
nu00 TpEeACTaBICHUM 3asBICHUS Ha OyMaXHOM HocuTele (IMOCPEICTBOM YCTHOTO
YTOYHEHHsI CBEJICHUH M aHaJN3a TOJaHHBIX IOKYMEHTOB).

4.2.3. Ilpu npoBesieHUH MPO(YUIUPOBAHUS ONPEACIAIOTCS CIEAYIOINUe MPU3HAKU
3asBUTENS:

a) kareropus 3asBuTels ((PU3NIESCKOE JIUIIO);

0) ocHOoBaHue oOpareHust (MoJydeHHe BBIMUCKU ¢ MHGOpMAIMel 0 HalWJeHHBIX
MECTax 3aXOPOHEHHUSN).

4.2.4. TTopsaoK BBIMOTHEHUS TPOYUINPOBAHUS:

a) mpu mojade 3asBicHUs (oOpameHusi) 3asBUTENb YKa3bIBa€T HEOOXOIUMBIS
cBesieHus (11e1b oOpaleHus, CBEACHUS 0 ceOe U 00 00BeKTe);

0) mpu HEOOXOAMMOCTH COTPYAHUK YTOJIHOMOYEHHOTO OpraHa yTOYHSET
JOTIOJTHUTENbHBIE JI€TalIN, TOMOTraeT OMPENEIUThCS C TUIOM oOpaiueHus u (popmoit
pe3ynbTara;

B) CBeJIeHUsI (PUKCUPYIOTCS B PErMCTPalMOHHON (dopme (JIEKTPOHHON 10O
OyMakHOH );

r)[0 WUTOoraM NOpoQUIMPOBAHUS  ONpEHENSIeTCS HEOOXOAUMBIA  KOMIUIEKT
JOKYMEHTOB, MPO(UIb MYHUIIUIAIBHON YCIIYTU B COOTBETCTBHUHU C LIEIBIO OOpAILEHUs U
TpeOyemasi aIMUHUCTPAaTUBHAS MTOCIEA0BATEIbHOCTb.

4.2.5. PezynpraToM npoQuiInpoBanus 3asiBUTENS SIBISETCS:

a) TOYHOE OIpPEACIICHHE MYHHUIMNAIBHOM YCIYTM B COOTBETCTBHUM C LIEJBIO
oOpamieHus(TIoIyYeHNE BBITUCKU C HH(pOpMAIHEl 0 HAlICHHBIX MECTaX 3aXOpOHEHN);
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0) MepCOHAIM3UPOBAHHBIA  MEpEYEHb JOKYMEHTOB W  aJIMHUHHUCTPATHBHBIX
HPOLENYD;

B) GOpMUPOBAHNE PETHCTPAIIMOHHON KapTouku (mpoduis) 3asBUTENS B CUCTEME
PeIOCTaBICHUS YCIYT.

4.2.6. [IpopunrpoBanre NPOBOAUTCS B CTPOIOM COOTBETCTBHM C HACTOSAIIUM
AJIMUHHUCTPaTUBHBIM perjiaMeHToM, a Takxke deaepanbHbIM 3akOHOM OT 27 utoss 2010
r. Ne 210-®3 «O6 opranuzanuu NpeaocTaBiICHUs] TOCYIapPCTBEHHBIX U MYHUIIMIAIBHBIX
yCcIyr» C  00s3aTelbHBIM  COOJIIOJICHHEM  TpeOOBaHMM  KOH(HIEHIIMATBLHOCTH
NEPCOHATBHBIX JaHHBIX 3asBUTEIIS.

4.2.7. Uudopmans 0 IpOBEACHUH MPOIEAYPHI MPOPUINPOBAHUS U €€ pe3yIbTaT
JOBOJIUTCA 0 3asBUTEIA OAHUM U3 CIEAYIOMINUX CIIOCOOOB:

a) IOCPEIICTBOM yBEIOMJICHHS (B DJIEKTPOHHOH T OyMa)KHOU opme);

0) pa3bACHEHHUs MIPU JTUYHOM MIPUEME;

B) 0TOOpa’KeHHE YBEJIOMIICHHS B TUYHOM KaOuHeTe 3asBurens Ha EIITY.

4.3. AIMUHUCTpaTUBHAS TpoIenypa o e oopamieHus «[louck 3axopoHeHUs U
MpenocTaBieHne nHGOpMaIU O HEM

4.3.1. OcHoBaHMEM Uil Hayana aJMUHUCTPATUBHOM MpOLELyphl SBIAETCA
NOCTYIUIEHHE 3asiBieHUs (0OpalleHMs)B YCTAHOBJIEHHOM ¢opMe oT 3asBUTENs Ha
OCYILIECTBJICHUE IIOMCKA 3aXOpPOHEHHs W TMpeAoCTaBiIeHHE HHPoOpMauu O HEMC
IPUJIOKEHUEM IOJHOTO KOMILUIEKTa HEOOXOJUMBIX JOKYMEHTOB (B COOTBETCTBUU C
nyHKTOM 2.8.1 HacTosAero AAMUHUCTPATUBHOIO PETJIaMEHTa), IOJaHHbIX:

a) JMYHO MpHU OOpallleHU B YTIOJTHOMOUYEHHBIN OpraH;

0) TM4HO B A1EKTPOHHOM (hopme nocpeactsom EINTY.

4.3.2. TlocnenoBaTenbHOCTh M CPOKH BBITIOJIHEHUS JCHCTBHIA:

4.3.2.1. Peructparus 3asBIEHUS U JOKYMEHTOB:

a) 3asBJICHUE M JOKYMEHThI MPUHUMAIOTCS MPEACTaBUTENEM Y IIOJTHOMOYEHHOTO
opraHa Wid aBTOMaTU4YeCKH (IIPH 3JIEKTPOHHOM OOpaIleHHH );

0) peructpanus 3asBJICHUSI OCYLIECTBISETCA B CPOK, YKa3aHHbIA B MyHKTe 2.7.6
HACTOSIIEro AJMUHUCTPATUBHOTO perjaMeHTa (B IeHb MpUéMa JOKYMEHTOBIPH JIMYHOM
oOparieHuu, nMpu MOCTYIUICHUH 3asBJICHUS B DJIEKTPOHHOM BHe, nocpeactsom EINTY -
ABTOMATHUYECKH).

4.3.2.2. IlpoBepka TOJHOTHI M KOPPEKTHOCTU MPEJCTABICHHBIX JIOKYMEHTOB
IIPEACTABUTENIEM Y IIOJTHOMOYEHHOTO OPIaHa:

a) Ha COOTBETCTBUE MEPEUHIO;

0) Ha TPaBUILHOCTH O(POPMITCHHS.

[Ipy BBISIBIEHUM HEAOCTATKOB WJIM OTCYTCTBHS JIOKYMEHTOB 3asiBUTEIb
YBEJOMIISIETCS] O IPUYMHAX OTKAa3a B MPUEME JOKYMEHTOB.

4.3.2.3. PaccMOTpeHueE 3asBICHUS U BBIHECEHUE PEILICHHUS:

a) IO WTOraM pPAcCMOTPCHHS 3asBJICHUS TMPH  TOJOKHUTEIBHOM  PEUICHUN
(dbopmupyeTcsi BBIITUCKA, COAEprKallas OOIIETOCTYIHbIE CBEICHUS O HAWJACHHOM MECTe
3axopoHeHwusl (mpuiioxeHue 4);

0) mpu OTKa3e TOTOBUTCS MOTHBHPOBAHHOE PEIICHHE C YKa3aHHEM MPUYHHBI W
CCBUJIKOM Ha COOTBETCTBYIOLIMH IMYyHKT HACTOSAILIETO AIMUHUCTPATUBHOTO pPErIaMEHTa
(mpwtoskenue 2).

4.3.2.4. UnpopmupoBanue 3asiBUTENS O pe3yNbTare:
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a) Mpy JMYHOM OOpallleHWH pe3yJabTaT OKa3aHWs YCIYyTH MPelOoCTaBiIsIeTCs Ha
OyMa)KHOM HOCHTEJIE;

0) mpu oOpamenun mnocpeactBoM  EIII'Y  pesynbraT okazaHusi — YCIyTH
pefocTaBisieTcs B AleKTpoHHOM (opme, noanucanHod YKOIII ymnomHoMoueHHOTO
JOJKHOCTHOTIO JIMIIA.

4.3.3. Ilpunsitue pemieHus O MpeaocTaBlIeHHH (00 OTKaze B IPEIOCTaBICHUM)
MYHUITUTIATBHON YCIIYyTH.

4.3.3.1. OcHoBaHueM Il Hauyajga MPOLEAYpbl NPUHATHS  pEHICHUS O
npenoctaBieHuu (Wi o0 OTKa3e B MPEIOCTaBICHUM)MYHUIIMITAIIBHON YCIYTH B
COOTBETCTBUM C 1edblo oOpamieHusi«[louck 3axopoHeHHs W  TNPEAOCTaBICHHE
uHpoOpMalu O HEM» SBISETCS TOCTYIUICHHE B YTIOJIHOMOYEHHBIA OpraH 3asiBICHUSA
(oOpamenusi) ot 3asgBUTENST C TPWIOKEHUEM TIOJHOTO KOMIUIEKTa JOKYMEHTOB,
HEOOXOUMOTO 7l TPEJOCTABICHUS MYHMIIMIIAIBHOW yCIyru (B COOTBETCTBUU C
nyHKTOM 2.8.1 HacTosAIero AAMUHACTPATUBHOTO PETIIAMEHTA).

4.3.3.2. [lpencraButens  YIMOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIH  3a
pPaccMOTPEHHE 3asBIICHUS, OCYIIECTBISET:

a) MPOBEPKY MOJHOTHI U MPABUIIBHOCTH MPEICTABICHHBIX IOKYMEHTOB;

0) CBEpKy IMpEACTaBICHHBIX CBEIECHUH C HMEIOIUMMUCA B PaCHOPSIKEHUU
VYTO0JTHOMOYEHHOT O OpraHa JaHHBIMU (P HEOOXOANUMOCTH);

B) QaHAJIU3 OCHOBAaHUM JUId NPEJOCTaBIEHUS YCIyTH WM JUIsl OTKaza B €€
IIPEIOCTABIIEHUU B COOTBETCTBUM C HACTOALIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM;

I) B cCiydae HEOOXOJUMOCTH NPOBEACHMSI PYYHOro IMOMCKAa HHPOpMalUU —
OCYIIIECTBIICHUE TIOMCKa 3allpallliBaeMbIX CBEIACHHA B apXWMBHBIX (HOHAAX, BKIIOUAs
[lenTpanpHbIi apXuB, MyTEeM BEACHHS MEKBEIOMCTBCHHON MEpPENUCKU (HAmpaBiCHHE
3alpoCcOB B TIOPSAKE MEXBEIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aMMOCHCTBHSI) B
[EeJSIX TOJTyYeHHUsI BCEX CBEACHMIA, COOTBETCTBYIOIIMX MapaMeTpaM 3arpoca 3asBUTENS;
BCE€ CBEJICHMUSI, IOJTYYCHHBIE B X0/I€ PYYHOTO MMOUCKA U MEXBEIOMCTBEHHON MEPETIUCKH, B
00s13aTeIbHOM TOPSIIKE BHOCSITCA MpEACTaBUTENIeM YTOJHOMOYEHHOro opraHa B TOP
«YmpaBieHue 3axopoHeHusMu». [locie  3aBepiieHHMs ~— yKa3aHHBIX  JICWCTBUU
MpEeCTaBUTENb YTOJIHOMOUYEHHOTO OpraHa MpOAOJDKAeT MPOUEAYypY NpeAoCTaBICHUS
MYHUIIMIIAJIbHON YCIYTH B YCTAHOBJIEHHOM IOPSIZIKE.

4.3.3.3. Cpok paccMOTpEHUS 3aBJICHUS U IPUHATUS PEIICHUSI COCTABIISIET:

a) B Cilyyae 3JICKTPOHHOTO TMOWCKA MO Onu(pOBAaHHBIM JIAHHBIM B peectpe — 1
(omuH) pabounii JeHb C MOMEHTA MOCTYIUICHUS 3asIBJICHMUS;

0) B cilydae py4HOro moucka MH(GOpPMAIMK O 3aXOpOHEHUHU (C y4éTOM PYy4YHOTO
MoMcKa B OyMaXXHbIX apXxuBax) — He Ooiiee 60 (1ectuaecsiTu) pabouux JHEH ¢ MOMEHTA
MOCTYIUICHUS 3asIBICHUS.

4.3.3.4.1lo pe3ynbrataMm pacCMOTPEHMs 3asBICHUS NPUHUMAETCS OJHO U3
CIECIYIOILIUX PEIICHUM:

a) 0 TPEAOCTaBICHUM MYHHIIMIIAJFHOW YCIYTH B COOTBETCTBHH C IIEJBIO
oOpaiteHus;

0) 00 oTKa3e B MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH B COOTBETCTBUU C LEJBIO
oOpallleHus TNpU HaJTUYUM OCHOBaHWM, yka3zaHHbIX B myHKTe 2.10.2Hacrosiero
AJMUHUCTPATUBHOTO pErjlaMeHTa.

4.3.3.5. PesynpTaT paccMOTpeHus: 0POPMIISETCS:
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a) pelieHueM O TPEJOCTaBICHUHM IIeid OOpaIleHHus MYHUIUMNAIbHON YCIyTH
(BbIIHCKA ¢ MH(POpPMAIUEH 0 HaliICHHBIX MECTaX 3aXOPOHCHHS);

0) pemerriemM 00 OTKa3e (C yKa3aHHMEM MOTHBHUPOBAHHOTO OOOCHOBAHMS U CCHUIKH
Ha KOHKPETHBIN MMyHKT HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA).

4.3.3.6. B cinyuae nomauu 3asBieHUsS B IEKTpoHHOU (hopme nocpeacTBom EINTY
penieHre oopmIIIeTcsl TakKKe€ B BUJIE DJIEKTPOHHOTO JTOKyMeHTa, nojanucannoro YKOII
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA.

4.3.3.7. 3asBUTENb YBEIOMIISIETCS O MIPUHSATOM PELICHUU:

a) IpU JIMYHOM OOpallleHuu pe3yJbTaT OKa3aHWs YCIyrd NpeloCTaBisieTCs Ha
OyMa)XHOM HOCHTEJIE;

0) mpu oOpamenun mnocpeactsom EIIIY  pe3ynbraT oOkazaHusi  yclyru
MPEIOCTABISACTCA B AJIEKTPOHHOW ¢opme, moamucanHod YKOIII ymomHomoueHHOTO
JIOTHKHOCTHOTO JIMIIA.

4.3.3.8.B ciydae oTkaza B TMPEAOCTaBICHHMM MYHHUIIUNAIBHONW YCIyTH B
COOTBETCTBUHM C IENbI0 OOparieHuss 3asBUTENIO HaMpaBIsIeTCS MOTHBHUPOBAHHOE
pellleHre ¢ yKa3aHHEeM MPUYUHBI U CCHUIKOW Ha COOTBETCTBYIOIIMM MYHKT HACTOSIIETO
AJMUHUCTPATUBHOTO PETjaMeHTa.

4.3.4. [TonyyeHue JOMOTHUTENbHBIX CBEACHUM OT 3asBUTEIS.

4.3.4.1. OcHoBaHUs JUIsl TIOJIYYEHHS OT 3asBUTEINS JOMOJIHUTEIBHBIX TOKYMEHTOB
u (unu) uHPOpMalMU B TPOIECCe MNPEJOCTABICHUS MYHHUIUIAIBHON YCIYTH HeE
IPEyCMOTPEHBI.

5. @OpMBbI KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOIO PEJIAMEHTA

5.1. Texymuii KOHTPOJIb 32 COOJIFOIEHUEM TOCIEAOBATENBHOCTU U MPABUILHOCTH
aAMUHUCTPATUBHBIX MPOUEAYpP MO TNPEIOCTABICHUIO MYHMIIMIAIbHOW  YCIyru
OCYUIECTBJISIETCS. 3aMECTUTENEM TJIaBbl BrIlIecTe0MMEBCKOrO CEIbCKOr0 MOCEJICHHUS
Temprokckoro paiioHa KpacHomapckoro Kpas Ha OCHOBAHUM — PACHOPSKEHUS
aIMUHUCTPALIMN BBIIECTEOIMEBCKOTO CEIBCKOTO MocesieHus: TeMproKCKoro paioHa
KpacHogapckoro kpas.

5.2. Tekymuii KOHTPOJIb OCYHIIECTBIIIETCS NYTEM NPOBEACHHUS IPOBEPOK
COOJIIOIGHNS. U WCIIOJIHEHUSI MPEACTaBUTENIEM YIIOJIHOMOUYEHHOTO OpraHa MOJIOKEHUHN
HACTOSIIEr0 AJIMMHHCTPAaTUBHOIO PErJaMEHTa, CTAaHAAPTOB M CPOKOB MPEIOCTABICHUS
YCIIYTH.

5.3. [leppoau4HOCTb OCYLIECTBJICHUS KOHTPOJIS yCTaHaBIMBACTCS
pacrnopsDKeHHEeM — aJMUHHUCTpAalud  BpIecTeOIMeBCKOrO  CENbCKOTO  MOCEJIECHUS
Temprokckoro paitona KpacHogapckoro kpasi, HICXOAs U3 HEOOXOAUMOCTH OOECIICUeHUS
KaueCTBEHHOTO MPEJOCTABICHNS] MyHULIMITAIbHON YCITYTH.

5.4. Tekymuii KOHTPOJb BKJIIOYAET IMPOBEJCHUE IIJIAHOBBIX (HA OCHOBaHUU
YTBEPXKJICHHBIX IIJIAHOB pPabOThl YIOJIHOMOYEHHOIO OpraHa) W BHEIUIAHOBBIX (Ha
OCHOBaHUU OOparieHus: 3asBUTENs, COAEpIKaIIEro 0OOCHOBAHHYIO Kajo0y Ha JIEUCTBUS
(Oe3neiicTBUE) JOMKHOCTHBIX JIUI], HH(OPMAIMH, TOCTYIUBIIEH OT KOHTPOJIUPYIOIIUX U
HaJ30pHBIX OPraHOB, OPraHOB MPOKYpaTypsl) IpoBepok. IIpu mpoBeaeHUM npoBepKU
MOTYT pacCMaTpUBaThCS BCE BOIPOCHI, CBA3AaHHBIE C MPEIOCTaBICHUEM MYHULIAIIAIBHON
yciIyrd  (KOMIUIEKCHBIE IPOBEPKHM), JMOO OTHIEIbHBIE BOIPOCHI, CBSI3aHHBIE C
VCIIOJIHEHHEM OTIENbHBIX aIMUHUCTPATUBHBIX MPOLEAYD.
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5.5. I[IpencraBurenu YHOJIHOMOYEHHOIO OpPraHa, OCYILIECTBIISIFOLUIUE BBINOJIHEHUE
aIMUHUCTPATUBHBIX MPOLENYP, MPEAYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM
pEerjlaMeHTOM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®@eneparnuu 3a coOJIIOACHUE CPOKOB, IMOPSJKAa PACCMOTPEHHUS W TpUEMa
JOKYMEHTOB, MPAaBOMEPHOCTU MPUHATHUS PEHICHUM O MPEeAOCTaBIEHUU JHOO OTKa3e B
PEI0CTaBICHUU MYHUIIUTIATBHON YCIIYTH.

5.6. lnss  mpoBeneHUsT MOPOBEPKH  TOJHOTHI M KadyecTBa  HCIOJTHEHUS
aMUHUCTPATUBHBIX TMPOIEAYpP MOXKET ObITh co37daHa KOMHcCcUSA. Pe3ynbTarsl
NESATEILHOCTH KOMHUCCUU O(OpPMIISIIOTCS B BHJAE aKTa C YKa3aHUEM BBISBICHHBIX
HEJOCTATKOB U MPEUIOKEHUSIMH 10 UX YCTPAHEHHUIO.

5.7.B cnydae HapymieHWsT TIpaB TpaxaaH JedcTBusIMH  (Oe3aeiicTBHEM)
MPEACTABUTEISIMU Y TIOJTHOMOUYEHHOIO OpraHa BHHOBHBIE JIMIIA TPUBIEKAIOTCA K
OTBETCTBEHHOCTH B MOPAIKE, IPEAYCMOTPEHHOM 3aKOHOJATENIBCTBOM Poccuiickon
denepanum.

5.8. KonTponp 3a mpenocTtaBieHHEM MYHUIIMIAIBHON YCIYTH B COOTBETCTBUH C
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM MOKET OCYIIECTBISTHCS  TaKKe
rpaxaaHaMu, UX OOBEAMHEHUSIMU M OpPraHU3aIUsiIMA B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

6. locynebnoe (BHecyneOHOE) oOkamoBaHHE 3asBUTEIIEM PEIICHUM W JICUCTBUMN
(Oe3neiicTBUSI) YHOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOTO
oprasa JIu0o npeJCcTaBUTeNsT YIOIHOMOYEHHOTO OpraHa

6.1. [Ipenmer nocynebHOro (BHECYNEOHOT0) OOXKAIOBaHUs 3asBUTENIEM PEIICHUM U
nencTBuil (0e3AeiCTBYS) NPEICTABUTENS YIIOJTHOMOYEHHOTO OpraHa

6.1.1. 3asBuUTEnL BHOpaBe OOPATHTHCS C JKATOOOW HA pEHICHUS, JICUCTBHUS
(6e3neiicTBuE) MpeacTaBUTENST Y IOJIHOMOUYEHHOIO OpraHa B Cyvasx:

a) HApyILIEHUsI CpOKa perucTpanuu 3asBiieHus (oOpamieHusi) 3asBUTENS O
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH;

0) HapyIlIEHUs YCTAaHOBJIEHHOIO CPOKA MPEIOCTABICHUS MyHUIMIIAIbHON YCIYTH;

B) TpeOoOBaHud Yy 3asBUTENsS JOKYMEHTOB, WH(QOpPMAllMd WM COBEPLICHUS
NEUCTBUIM, KOTOpPbIE HE MPEAYyCMOTPEHbl HOPMATHBHBIMM [PABOBBIMH aKTaMU
Poccutickon ®@enepanuu s NpeI0CTaBICHUS MYHULUIIAIBHON YCIIYTH;

r') OTKa3a B MpuéMe JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO IS
MOJIYYEHHS] MyHUIIUIIAIbHOW YCIIYTH;

1) OTKa3a B TMPEIOCTaBICHUU MYHUIIMIIAIBLHOW YyCIyTru/cepBrca TMPH OTCYTCTBUU
MPEAYCMOTPEHHBIX ISl ’TOTO OCHOBAHUM;

€) 3aTpe0oBaHus IUIaThl 3a NPENOCTABICHUE MYHHUIMNAIBHOM YCIyTd, He
NpeayCMOTPEHHOU 3aKOHOAaTeNIbCTBOM Poccuiickon deneparuu;

’K) OTKa3a B HMCHPABJICHWU OMNEYaTOK M OMMOOK B BBIJAHHBIX JTIOKYMEHTaX WJIU
HapyIIEHUs YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUI;

3) HApYILIEHUsI CpOKa WM TOpsAAKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

1) IPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIMNAIBHON YCIyIM MPU OTCYTCTBUU
Ha TO 3aKOHHBIX OCHOBAHUM;

K) ucTpeOOBaHMs JOKYMEHTOB WM WHMOpMAIUu y 3asBUTENS, OTCYTCTBUE WIIU
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IMpU IEPBOHAYAIBHOM OTKase (3a
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WCKJIIOYEHHUEM CJIy4aeB, IPSAMO IPEIyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon
denepanun).

6.2. O6mume TpeOoBaHMS K MOPSAKY MOJAYU M PACCMOTPEHHS KaI00blI

6.2.1. XKamo0a MoKeT ObITH ITOJaHa 3aIBUTEIIEM:

a) B MUCbMEHHOU (opmMe Ha OYyMa)KHOM HOCHUTENIE MO TMOYTe WIM MPHU JUYHOM
oOparieHnu B YIOJTHOMOYEHHBIN Opras;

0) B 2JIEKTPOHHOM (popMe IO FIEKTPOHHOM IMOUTE WM yepe3 OpUIIUaTbHBIN callT
VY10JIHOMOYEHHOTO OpraHa.

6.2.2. Kanoba Ha gerictBus  (Oe3nelicTBUE), pEIICHUS  MPEICTaBUTENS
VYIOJIHOMOYEHHOIO OpraHa paccMaTpUBaeTCAd PYKOBOJUTENIEM Y ITOJIHOMOYEHHOIO
oprasa.

6.2.3. XKanoba gomxHa coaepKaTh:

a) HAUMEHOBaHWE  YINOJHOMOYEHHOIO  OpraHa, OTIEJI€HUS  WId  JIUIa,
NEUCTBUSA/pEIEHUS] KOTOPBIX 00XKATYIOTCS;

0) bamuinio, uMs1, 0TYECTBO(IIPH HAIMYMU) U aJpec (KOHTAKTHBIN TenedoH, aapec
AIIEKTPOHHOM MOYTHI MPY HATUUNN) 3asiBUTENS - PUINIECKOTO JIUNA, I FOPUIAIECKOTO
JMIa — HAUMEHOBAHUE U CBEJICHUS O €0 MECTOHAXOXKACHUH;

B) CBeJIeHUsI 00 00XKaTyeMBbIX PEIICHUSIX, AeUCTBUAX (0e31eiCTBIN);

) J0BOABI, TOATBEP)KIAIOIIME HECOrJacue ¢  pPELICHUSIMHU, JIEHCTBUSMU
(6e3nericTBuEM).

6.2.4. 3asBUTENL BIOpaBe MNPUIIOKUTH K Kado0e JOKYMEHTHI (WM MX KOIHH),
MOJITBEP K IAOLIUE TOBOJIBI JKaJIO00BI.

6.2.5. Cpok paccMOTpeHHs KaI0Obl COCTABIISET:

a) 15 (maTHaaUaTh) pabounx JHEU CO JHS PETUCTPAINU KaT00bI;

0) 5 (marp) pabouux gHEN Mpu 00XKaJOBAaHUU OTKa3a B MPUEME JOKYMEHTOB WU
OTKa3€/3aTATMBaHUN CPOKOB UCIPaBJIEHUS OMIMOOK (IIPU ONeYaTKax M OLIMOKaXx), €CiH
WHOE HE YCTAaHOBJICHO HOPMATHUBHBIMU MPABOBBIMH aKTaMH.

6.2.6. Ilo pe3ynpTaTam pacCMOTPEHHS KATOObl IPUHUMACTCS PEIICHHE:

a) 0 MOJHOM WA YaCTUYHOM YJIOBJIETBOPEHHH 3>KajoObl (C OTMEHOW pElIeHHS,
yCTpaHEHUEM OIIMOKH, BO3BPATOM HEOOOCHOBAHHO B3BICKAHHBIX CYMM, HCIpPaBICHUEM
HapyIIeHHUs);

0) 00 OTKa3e B yIOBJICTBOPECHUH >KATOOBI.

6.2.7. 3asBUTENI0 HE TO3JHEE CICAYIOIICTO JHS II0CHe NPUHATHS PEIICHUS
HaIpaBJISeTCs MUCHbMEHHBIN (10 KETAHWIO0 — B DJIEKTPOHHOU (HhOpME) MOTUBHUPOBAHHBIN
OTBET C Pa3bSICHEHUAMM U YKa3aHUEM MOPsJIKA JATbHEHIINX NeUCTBUN 3asiBUTES.

6.2.8. B ciyuyae yaoBieTBOpeHUsl >KajloObl MpEACTaBUTENb YIOTHOMOYEHHOTO
OpraHa He3aMeIJUTENFHO YCTPaHsIEeT BBISBICHHBIC HAapyIIeHUs, HHHOPMUPYET 00 3TOM
3asBUTENS, a TAKKE O NATHHEUIIINX €ro JEHCTBHUIX MPH HEOOXOIMMOCTH.

6.29.B cnyuae oTkaza B YJOBJIETBOPEHHM KajJoObl  MPEICTABUTEIb
VYT0JIHOMOYEHHOT0 OpraHa coodmiaeT 3asBUTEN0 MOTUBUPOBAHHYIO IPUUMHY OTKa3a, a
TAaK)X€ BO3MOKHBIN NOPAAOK pa3pelieHNs CIIOPHOU CUTYalUH.

6.2.10. Ecnu B  Xx0J€  pacCMOTpPEHHS  KaJIOOBbl  BBIABICHBI  MPU3HAKH
aJIMMUHHACTPATUBHOIO MPaBOHAPYLICHUS WM MPECTYIUICHUS, MaTepuaibl MepeaaloTcs B
COOTBETCTBYIOIINE KOHTPOJIbHO-HAA30PHbBIE OPTaHBbl.
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6.3. UndopmupoBanue 3assBUTENS O MOPSIIKE MOJAYU U PACCMOTPEHUS KaT0ObI
6.3.1. Undopmarus o mopsiake gocyaeOHOro (BHeCyneOHOTO) 0oOKaaoBaHUS
pa3Meniaercs Ha O(UIMATIBHBIX pecypcax YTOJHOMOYEHHOTO OpraHa, a TakKe MOXKET

OBITH IMpcaoCTaBJICHA 3asBUTEIIO YCTHO HUJIK IIMCBbMCHHO II0 3aIIpOCy.

I'naBa BrlmecTe01MeBCKOro
CEILCKOTO MOCEICHUS

TeMproKCKOTro MyHHMIIMIAIBHOTO paiioHa

KpacHogapckoro kpast

-
OOKYMEHT NOAMUCAH

9NEKTPOHHOW NOAMUCHIO
CepTudukar
3BCAO14AFOF4E38181CECCDD2FD7DE75
OencTtButeneH ¢ 26.12.2025 no 21.03.2027
Bnapeneuy AODMUHNCTPALNA
BbILUECTEBJIMEBCKOIO CE/TIbCKOIro
MOCENEHNA TEMPKOKCKOIO
MYHULMMANBHOTO PAMOHA

\KPACHOLI,APC KOro KPAA

J1.B. Konmbik

[Tpunoxenue 1

K aAIMUHUCTPATUBHOMY PCTIIAMCHTY
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PEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH
«ITouck 3aXOpOHEHUs U MPETOCTABICHUS
uH(pOpPMaLIUU O HEM»

3ASIBJIEHUE
0 NpeJ0CTABJICHUN MYHUIIUIIAJTBHOM YCJIYI'H

(adpecam 3assnenua: oonxcnocmo, PHO)

Damunusa, ums, omuecmeo (npu Haruuuu) 3aasumens, noIHocmoio (be3
CcoKpaujeruli)

(610 OOKYMEHMA, YOOCMOBEPSIOULe20 IUHHOCMb 3as6umeinst)
cepus (TIpy HAJTMYHHN):

HOMeEp:

KEM BBIJIaH:

KOJI TIOJIpa3/ieTIcHUs
(pu HaNTMYHH):

JaTa BBIJAYM:

HOMep TenedoHa:

OJICKTPOHHAs ImovTa:

CHUJIC (mpu

HaJIUYHHN):

3AABJIIEHUE

0 NMpeoCTABJICHNH MYHUIMNIAIbHOM YCIyTH

Hara Per. Ne

[Tpomry mpenocTaBuTh MyHUIIMNATBHYIO yCIyTy «IloMCK 3aXOpOHEHUS U MIPEeA0CTaBIeHne HH(POPMAIIUK
0 HEM» U BBIIATh BBIMUCKY, COAEPXKAIIYI OOIIEJOCTYIMHbIE CBEACHUS O HaWIEeHHOM MeCTe
3aXOPOHEHHS.

Bup 3anpoca:

(onexmponnwlit /pyunoit)

Pernon mis mouncka:

(raumenosanue pecuona)

Hacen€éHHblil MyHKT AJI IOUCKA (Mpu HAAIUYUL).

HanmeHoBaHNe HaCceIEHHOTO ITYHKTAa

SIS P
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CBeneHusi 0 3aXOPOHEHHOM

damunua

Nmsa

OTtyecTBO (IPU HATUYHH )

Jlara poxnenus

Jlata cmepTy (IpU HAITMYUK)

MHara: IToanuce:

(pacwughposxa)

PCSOJ'IIOI_II/IH YIIOJTHOMOYCHHOT'O JOJKHOCTHOT'O JIMIIa [HauMeﬁoeaHue YNOJIHOMOY€E€HRO020 opeaHa]:

Hara: IToanuce:

['maBa Beimecte611eBCKOro

CEJIBCKOTO TIOCEJICHUS

TeMpIOKCKOro MyHULMITAIIBHOTO paiioHa
KpacHonmapckoro kpas

Vs
AOKYMEHT NOAMNMUCAH

9NIEKTPOHHOW NMOANMUCHIO
CepTudukar
3BCAO014AFOF4E38181CECCDD2FD7DE75
[encTteuteneH ¢ 26.12.2025 no 21.03.2027
Bnageneu AADMNHUCTPALNA
BbILWECTEBJIMEBCKOIO CE/IbCKOIro
MNMOCENEHNA TEMPKOKCKOIO
MYHUUWNANBHOMO PANOHA

\KPACHOD,APCKOFO KPAA

J1.B. Konmbik
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[Tpunoxenue 2

K aIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON YCIYTH
«[Tonck 3aXOpOHEHUS U MPEJOCTABICHUS
uHpOpMaLUU 0 HEM»

PEIIEHUE

00 oTKa3e B PeJ0CTABJIEHUN MYHUIUIIAJIbHON yCIyTH

(Pamunus, ums, omuecmeo (npu HarUUUL) 3AAGUMENST)
I10 paHEC IMOJaHHOMY Bamu 3asBnenuro Ne

(Homep 3asenenus/o6paujerus)

B ICJIAX IMMOJIYYCHHA MYHI/II_[I/IHaHBHOfI yCIyru:

(HaumeHoBanue MyHUYUNATLHOU YCIy2u)

OTKa3aHO I10 CJICAYIOIIEMY OCHOBAHUIO:

Pa3bsicHeHHe MPUYHHDI:

(ocHosarnue 05 omKasa)

JlonoHUTENbHO HHPOPMUPYEM:

(Oonoanumenvhvle céedenus, npu HeoOXoOUMOCmuU)

Q0NIHCHOCD

I'naBa BrlmecTe01MeBCKOro

CCJIBCKOTI'O ITOCCIICHUA

TeMpIOKCKOro MyHULMITIAIIBHOTO paiioHa

Kpacnonapckoro kpas

noonuck DUO

(0ama)

( AOOKYMEHT NOANMUCAH

9NIEKTPOHHOM NOAMUCHIO
CepTudukat
3BCAOT4AFOF4E38181CECCDD2FD7DE75
[fencTBuTeneH ¢ 26.12.2025 no 21.03.2027
Bnapgeney AODMNHUCTPALNA
BbILLECTEB/IMEBCKOIO CE/MbCKOIro
MNMOCENEHUA TEMPIOKCKOIo
MYHULUWNANBHOIO PAMIOHA
\KPACHOD,APCKOI’O KPASA

J1.B. Konmbik
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[Tpunoxenue 3

K Q/IMUHUCTPATHBHOMY PETJIAMEHTY
NPEIOCTABICHUS] MYHHUIIATIATBHOW YCITYTH
«[Tonck 3aXOpOHEHHS U MIPEIOCTABICHHS
uHpOpMAaIK 0 HEM»

PEIHIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABJICHUS
MYHUIUNAJIBHON YCIYyTH

(Pamunus, ums, omuecmeo (npu HaruyUL) 3AA8UMENS)

110 paHEC ITOJaHHOMY Bamu 3asBnenuio Ne

(Homep 3asenenus/o6paujerus)

B LIEJISIX NOJIYYEHHS] MYHUIIUIIAIBHON YCIIYTH:

(HaumenoBanue MyHUYUNATLHOU YCIy2u)

OTKa3aHO I10 CIICAYIOIIEMY OCHOBAHUIO:

(ocnosanue 05 omKasa)

Pa3bsicHeHHe MPUYHHBDI:

JlonoyHUTENbHO HHPOPMUPYEM:

(Oononnumenvhvle c6edeHus, npu He0OXOOUMOCmU)

Q0NIHCHOCD

['nmaBa Bermecte6neBckoro

CEJIbCKOTO NTOCEJIEHNUS

TeMpIOKCKOro MyHULIUNIAIIBHOTO paioHa
KpacHomapckoro kpas

noonuck DUO

(0ama)

4 AOKYMEHT NOANMUCAH

3JIEKTPOHHOW NMOAMUCHIO
CepTudukart
3BCAO14AFOF4E38181CECCDD2FD7DE75
LOencTteuteneH ¢ 26.12.2025 no 21.03.2027
Bnapeney AODMUHNCTPALNA
BbILUECTEBJIMEBCKOIO CEJIbCKOIO
MOCENEHNA TEMPKOKCKOIO
MYHULWMNANBHOMO PAMOHA

J1.B. KoaMmbik

\KPACHOD.APCKOI'O KPAA
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[Tpunoxenue 4

K aJIMIHHCTPATHBHOMY pPETJIaMEHTY
IPE0CTABICHUS MYHUITUTIATBHON YCITYTH
«ITouck 3aXOpOHEHUS U TIPETOCTABICHUS
uHPOPMAIIUU O HEMY

Beinucka u3 peectpa MecT 3aXOpOHeHM I

(0ama evioauu doxymenma)

®.1.0. 3asgBureins

Ne 3asBieHuA

Cgeenusi o 3aXOPOHEHHOM U MeCTax 3axop0He}mﬁ

Jannble 0 MecTe MecTo0 3aX0pOHEeHHS Ha
Ne JaHHbIe 0 32aXOpPOHEHHOM
3aXOpOHEHUsI Kapre

1

2

3

Q0JIICHOCTb noonuce DUO
~ N
I'naBa BrrmecTebimeBckoro AOKYMEHT MOAMNCAH
SJIEKTPOHHOM NOAMUCHIO

CCIIBCKOT'O ITOCCIICHUA CepTtudukar

o 3BCAO14AFOF4E38181CECCDD2FD7DE75
TeMp}OKCKOFO MYHHUIUIIAIBHOI'O PAUOHA| feicrentenen ¢ 26.12.2025 no 21.03.2027

Bnapgeney AODMUHUCTPALUMA
KpaCHOI[apCKOFO Kpasd BLILIECTEB/IMEBCKOrO CENIbCKOrO HB Konmpbik
NOCENEHMS TEMPIOKCKOIO
MYHWULWMNANBHOTO PAMOHA
| KPACHORAPCKOTO KPAS
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